AOMWHUCTPALMA MYHULIUNAJIBHOTO OBPA3SOBAHUA
rOPOACKOIO OKPYTA "CbIKTbIBKAP"

MNOCTAHOBJIEHUE
ot 10 mapra 2015 r. N 3/747

OB YTBEPKAEHUN AODMUHUCTPATUBHOIO PETJTAMEHTA
NPEQOCTABNEHUA MYHULMNANBHOW YCNYTU "NPUEM AOKYMEHTOB
ANA BHECEHWA U3MEHEHWIA B CBEAEHWA EAUHOIO rOCYOAPCTBEHHOIO
PEECTPA HEABUXMNMOCTU NO 3EME/IbHbIM YYACTKAM, HAXOAALLUMCA
B MYHULMUNA/IbHON COBCTBEHHOCTU MO IO "CbIKTbIBKAP"

N TOCYAAPCTBEHHAA COBCTBEHHOCTb HA KOTOPbIE HE PASTPAHMYEHA"

CNM1COK M3MEHSIOLLMX AOKYMEHTOB
(B pea. MocTtaHoBNeHMI agMuHUCTpaLmMK MO ropoackoro okpyra "CbiKTbiBKap!
o1 09.02.2016 N 2/250, o7 30.01.2018 N 1/275, ot 25.05.2018 N 5/1356,
o7 19.11.2018 N 11/3045, ot 13.05.2019 N 5/1300, o1 25.12.2019 N 12/3850,
o1 09.07.2020 N 7/1517, o1 24.11.2020 N 11/2850, ot 18.02.2021 N 2/381)

PykoBogcTBysicb ®enepanbHbiM 3akoHOM Poccuiickoint ®epepaummn ot 27.07.2010 N 210-d3 "06
OpraHM3aunM NPeaocCTaBAEHUA TOCYAAPCTBEHHbIX M MyHUUMManbHbIX ycayr", cr. 44 Yctasa MO IO
"CbIKTbIBKap", nocraHoBneHnem agmuHuctpaumm MO FO "CbikTbiBKap" ot 16.06.2014 N 6/2044 "06
yTBepaeHnun  "MopagKa  paspaboTkKM WM yTBEPXKOEHUA  aAMMHUCTPATUBHbLIX  PEr1ameHToB
NpeaocTaB/leHNs MYHUUMMANbHbIX yCayr agmuHucTpaumnenn MO IO "CbikTbiBKap", agmuHuctpaumns MO
IO "CbIKTbiBKap" NOCTaHOBAAET:

1. YTBEPAWTD aAMMHUCTPATUBHDBIN pPernameHT NpeaocTaBAeHUA MyHULMMAAbHOW ycayrn "Mpruem
OOKYMEHTOB A/11 BHECeHMA W3MeHeHW B cBeaeHus EAMHOro rocyaapcTBeHHOro peecTpa
HeABMXMMOCTM MO 3eMe/IbHbIM Y4acTKam, HaxogAaAWMMCA B MyHUUMNanbHoi cobctBeHHocTn MO TO
"CbiKTbiBKap" © rocygapcTBeHHaa CcO6CTBEHHOCTb Ha KOTOpble He pasrpaHMyeHa" coriacHo
NPUIOXKEHMIO K HACTOALLEMY NMOCTaHOBNEHMIO.

(n. 1 B pea. MNoctaHoBNeHUA aamuHUcTpaummn MO ropoackoro okpyra "CbikTbiBKap" ot 18.02.2021 N
2/381)

2. PaamectuUTb agMUHUCTPATUBHbBIN pernameHT npesocTaBAeHUs MyHUUMNAAbHOM ycayrm "Mpuem
OOKYMEHTOB A/ BHeECEeHMA W3MeHeHUI B cBefeHMA EAMHOro rocyaapcTBeHHOro peecTpa
HEeABMXXMMOCTU MO 3eMe/IbHbIM Y4YacTKam, Haxo4AaAWwMMcs B MyHULMMNanbHOW cobctBeHHocTn MO O
"CbIKTbIBKap" M rocygapctBeHHas cobCTBEHHOCTb HAa KOTOpble He pasrpaHuyeHa" B MocyaapcTBeHHOM
nHbopmaunoHHoM cucteme Pecnybnvkn Komu "PeecTp rocydapCTBEHHbIX U MYyHUUMNAMbHbLIX YCAyr
(dyHKUMI) Pecnybnmkn Komn".

(n. 2 B pen. MoctaHoBNEHUs agMUHUCTPaUuM MO ropoackoro okpyra "CbikTbiBKap" oT 18.02.2021 N
2/381)

3. Mpu3HaTb YyTPaATMBLUMM CWIY MOCTaHOBAEHME agMuHuUcTpaumum MO TO "CbiKTbiBKap" oT
12.03.2013 N 3/805 "O6 yTBepAeHWUM aAMUHUCTPATUBHOTO pernameHTa npeaocTaBieHus
MYHULMNANbHON YCAYrM MO BHECEHUIO M3MEHEHWIN B rOCYAApPCTBEHHbIN KagacTp HeABUMKMMOCTU NO
3eMe/IbHbIM y4acTKaM, PacnosioxKeHHbIM Ha Tepputopmm MO IO "CbIKTbiBKap".

4. HactoAauwee nocTaHOBAEHME BCTynaeT B CUN1y CO AHA €ero Od)VILI,l/IaﬂbHOI'O OFIY6IWIKOBaHMFI.

5. KOHTPO/Ib 32 UCMOIHEHMEM HaCTOALLEro MOCTAHOBAEHUS BO3/IOXKWUTL HAa NEPBOro 3aMecTUTeNs
pyKkoBoauTena agmmHmuctpaumm MO IO "CbikTbiBKap" Moskerosa A.A.
(n. 5 B pea. MoctaHoBNeHUA aamMmuUHUCTpauun MO ropoackoro okpyra "CbikTbiBKap" oT 18.02.2021 N
2/381)
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[naBa agMUHUCTPaLMUK
M.NO34EEB

MpunnoxkeHue

K MocTtaHoBAEHUIO
agMUHUCTPaLLUN

MO IO "CbiKTbIBKap"

oT 10 mapTa 2015 r. N 3/747

AAMUWUHUCTPATUBHbIA PETNTAMEHT
NPEAOCTAB/IEHUA MYHULIMMANBHOM YC/IYTU "MPUEM AOKYMEHTOB
ANA BHECEHWUA U3MEHEHWIA B CBEAEHWUA EAUHOIO FOCYAAPCTBEHHOIO
PEECTPA HEABUXXMMOCTM NO 3EME/IbHbIM YYACTKAM, HAXOAALLIMMCSA B
MYHULIMNANBHOIN COBCTBEHHOCTM MO O "CbIKTbIBKAP" U
rOCYAAPCTBEHHAA COBCTBEHHOCTb HA KOTOPbIE HE PA3TPAHUYEHA"

CNM1COK M3MEHSIOLLMX AOKYMEHTOB
(B pea. NoctaHoBNEHMI agMmUuHUCTpaummn MO ropoackoro okpyra "CbIKTbiBKap"
o1 09.02.2016 N 2/250, o1 30.01.2018 N 1/275, ot 25.05.2018 N 5/1356,
o7 19.11.2018 N 11/3045, ot 13.05.2019 N 5/1300, ot 25.12.2019 N 12/3850,
o1 09.07.2020 N 7/1517, ot 24.11.2020 N 11/2850, ot 18.02.2021 N 2/381)

|. O6wme nonoxkeHmsa

1.1. AAMMHUCTPATUBHLIA perfameHT npefoCTaBAEHUA MyHULUMNAAbHOW ycayrn (panee -
aAMMHUCTPATUBHBIN pernameHT) "Mpuem AOKYMEHTOB 41 BHECEHUA U3MEHEHWUI B cBeaeHus EanHoro
rocyapCTBEHHOIO peecTpa HeABUMKMMOCTM NO 3eMe/IbHbIM Y4aCTKaM, HaXoAALMMCS B MyHUUMNAAbHOM
cobcTBeHHOCTM MO IO "CbiKTbiBKap" 1 rocyaapcTBeHHas COBCTBEHHOCTb Ha KOTOpPbIe He pasrpaHuyeHa”
(manee - myHuumMnanbHaa ycnyra) onpegenser NOPAAOK, CPOKM U MOCNEeAOBaTE/bHOCTb AEUCTBUIA
(agMUHUCTPATMBHBIX  Mpoueayp) yNpaBAeHUA  apXMTEKTypbl, TOPOACKOTrO  CTPOUTENbCTBA U
3eMeno/ib3oBaHus agmuHucTpauun MO O "CbikTbiBKap" (aanee - agAMUHUCTPALMA), MYHULMUNANBHOTO
6l0AXKETHOTO yupexkaeHusa "MfopoAackoi MHGOPMALMOHHO-KOMMYHUKAUMOHHBIN LeHTp" (aanee - MBY
"TUKL"), dopmbl KOHTPONSA 3a WCNOJHEHMEM aAAMMUHUCTPATMBHOIO pPerramMeHTa, OTBETCTBEHHOCTb
OOJ/IKHOCTHBIX /UL, aAMWHUCTPALMK, NPeaoCTaBAAOWMX MyHULMUNAAbHYIO YCAyry, 3a HecobatogeHue
UMK TpeboBaHUI aAMUHUCTPATUBHOIO PerfameHTa Npu BbINOJHEHUW aAMUHUCTPATUBHBIX Npoueayp
(mericTBuin), NnopagoK obXKanoBaHUA pelleHUid U aeincTeuii (besaeincTemA) opraHa, NpeaoCcTaBAAoLLErO
MYHUUMNANbHYIO YCAYTY, @ TAKXKe AOMKHOCTHBIX INL, MYHULMNANbHBIX CAYXKaLLMX.

Hactoawmit  aAMWHWUCTPATMBHbIA  pernameHT  paspaboTtaH B UenAx  ynopagodeHus
aAMMUHUCTPATUBHbBIX NpoLEeAyp U aAMUHUCTPATUBHbIX AEMCTBMI, NOBbILEHMA KaYecTBa NpeaoCcTaBAeHNA
M [OOCTYMHOCTM MYHWUMNANbHOW YCAYyrW, YCTPAaHEHWUs M3ObITOYHbIX AEeNCTBUM U U3ObITOYHbIX
aOMMUHUCTPATUBHbBIX NPOLEAYP, COKPALLEHUA KONNYECTBA AOKYMEHTOB, NPeaCcTaBNAeMbIX 3aABUTENAMMU
ONA NONYYEHUA MYHUUMNANBHOM YCAyr1, NPUMEHEHMA HOBbIX ONTUMU3MPOBAHHbBIX GOPM AOKYMEHTOB,
CHUXXEHMA KOJIMYecTBa B3aUMOAENCTBUI 3aaBUTENEN C AOIKHOCTHbIMU NIMLLAMM, COKPALLEHUA CPOKa
NpeaocTaBAeHUA MYHULUNANBHOM YCAYTK, @ TaKXKe CPOKOB UCMONIHEHUA OTAENbHbIX aAMUHUCTPATUBHbIX
npoueayp U agMUHUCTPATUBHBIX AEUCTBUA B paMKax NpeaoCcTaBAeHMA MYHULMNANBHOM YyCayru, ecau
3TO He NPOTUBOPEYUT AENCTBYIOLLEMY 3aKOHOAATE/IbCTBY.

(n. 1.1 B pea. MNocTaHoBNEHUA agMUHUCTPaUnn MO ropoackoro okpyra "CbikTbiBKap" ot 18.02.2021 N
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2/381)
1.2. Kpyr 3asButenen.

3assutenamu asnatoTca Gusmyeckue Mua (B Tom Yncae, MHAMBUAYANbHbIE NpeanpUHUMaTENN) u
IopuANYECcKMe Nnua.

OT nmeHu 3aasuTena gaa noaydeHma MyHVILI,VII'IHﬂbHOVI YCNYrn MOXKET BbICTYyNaTb INLO, UMeloLLLee
TaKoe NnpaBo B COOTBETCTBMU C 3aKOHOAATE/IbCTBOM Poccuinckoit CDep,epau,MM, nmbo B cnny HageneHuA
ero 3aasurtenem B nNnopAgKe, YCTAHOBJZIEHHOM 3aKOHO4ATENbCTBOM Poccuinckoi dJep,epau,MM,
COOTBETCTBYHOLLUMMU NMOZTHOMOYUAMM.

1.3. Tpe60oBaHuUA K NopaaKy UHGOPMMPOBAHUA O NPEAOCTaBIEHUN MYHULMNANBHOW YCAYTH.

1.3.1. NopsafoK nonyvyeHUs MHOOPMaLMM ANLAMM, 3aUHTEPECOBAHHBIMW B MNpPeaoCTaBAeHUU
MYHUUMNANbHOM YCAyrv, No BOMpPOCam MNpPeAoCTaB/eHUA MYHUUMNANbHOM YCAYrM WU yCAyr, KoTopble
ABNAOTCA HEOBXOAMMbIMU U 0653aTeNIbHBIMW 1A NPEAOCTaBNeHUA MyHULMNANLHOW YCAyru, cBeaeHUN
O Xo4e nNpeaoCTaB/ieHUs YKas3aHHbIX YCAyr, B TOM 4uUc/e C UCMo/sib3oBaHuemM deaepanbHoi
rocygapcTBeHHOM MHGOPMALMOHHON cuctembl "EAMHBIA NOPTaN rocygapcTBEHHbIX U MYHULMMAAAbHbIX
yenyr (pyHKumin)" (gosuslugi.ru) un rocygapcteeHHo UHGOPMaUMOHHOW cuctembl Pecnybanku Komum
"MopTan rocyaapcTBEHHbIX M MyHUUMNaNbHbIX ycnyr (dyHkumit) Pecnybnmkn Komun" (gosuslugill.ru)
(manee - nopTanbl rocyAapCTBEHHbIX W MyHUUMNANbHbIX ycayr (PyHKumMi), oduumanbHoro caiita
aaAMMHUCTPaLMMN.

MHd)opmau,mo Nno BOMPOCamM MnpeaocrtaBiaeHnA MyHMLI,MI'IaanOﬁ ycnyrmn, B Tom 4mucne ceeaeHuma o
Xxoge npepocrassieHUA MYHVILI,MI'Ia!'IbHOﬁ ycnyrn, nuvua, 3anHTepecCcoBaHHble B nMNpeaocraB/ieHnn
MyHMLLMHaﬂbHOVI YCNyrn, MoryT nony4mnTb HenocpeacTtBeHHO:

- B YNPaB/IEHUMN aPXMUTEKTYPbI, FTOPOACKOrO CTPOUTENLCTBA M 3EMIEMNONb30BAHNA aAMUHUCTPALMN,
oTAene No opraHM3auum NPeaocTaBAeHUA MyHUUMNanbHbIX yeayr MBY "TUKL";

- M0 CNPaBOYHbIM TesiepoHaM;

- B MHPOPMALIMOHHO-TENIEKOMMYHUKALMOHHOM ceTu "UHTepHeT" (ganee - cetb "UHTepHeT") (Ha
odMUManbHOM caiTe agMUHUCTPALNN);

- NocpeACcTBOM MOPTANOB FOCYAAPCTBEHHBIX U MYHULMNANbHbIX yCayT (GYHKLMIA);

- HanpasuB NMCbMeHHOE o6anJ,eHme yepes3 opraHmnsauuto no4ToBOM CBA3N MBO NO 3ﬂeKTpOHHOVI
nouyre.

JNlnua, 3anMHTepecoBaHHble B MPeAOCTaBAEHUM MYHULMMANBHOW YCAyrM, BnpasBe MoAyyYnTb Mo
TenedoHy MHGOpMaUMIO MO BONPOCaM NpesoCcTaBAeHMA MYHULMMNANbHOW YCAYTU B BEXANBOW dopMme,
6bICTPO, YETKO WM NO CYLLeCTBY NOCTaB/JEHHOro Bonpoca. [pwW KOHCynbTMpOBaHMM nNo TenedoHy
CNeuManncT HasblBaeT CBOKO GaMuAMI, MMA, OTYECTBO, [AOJ/IKHOCTb, a TaKXe HanMMeHoBaHue
oTpacneBoro (QyHKLMOHANbHOMO), TEPPUTOPUANIBHOIO OpraHa aaMWHUCTPALMMK, MYHULMNANBHOIO
yuYperKaeHus, B KOTOpoe 0b6paTuaoch /IMLO, 3aMHTEpPecOBaHHOE B MPeAOCTaBAEHUN MYHULMMANAbHOM
ycnyrn. MHdopmmnpoBaHMe No BONPOCaM MPefoCTaBAeHMA MYHULMMANbHOW ycayrM no TenedoHy He
LONKHO NpeBbIWwaTh 15 MUHYT.

Mpu o06palweHnM AL, 3aMHTEPecOBaHHbIX B NPEeAOCTaBAEHUM MYHUUMMNANbHON yCayru,
NoCpPeACTBOM 3/1EKTPOHHOW MOYTbl OTBETbI HANpPaBAAOTCA B (Opme 31eKTPOHHOro AOKYMEHTa Mo
afipecy 3/1eKTPOHHOW NOoYTbl, YKasaHHOMY B 0b6palleHnn, UM B NUCbMEHHON dopme No MoYTOBOMY
ajpecy, yKasaHHOMy B obpalleHun (ecan OTBET B COOTBETCTBMM C obpalieHvem p[oKeH b6biTbh
HanpasJ/ieH B NTMCbMeHHOM popme Yepes opraHM3aLmio NOYTOBOM CBA3M).



MHbopmauus no Bomnpocam nNpenocTaBieHMA YCAYyr, KoTopble SBAAKOTCA HeobXxoAMMbIMU U
obA3aTenbHbIMU AN NpPeaoCTaB/lieHUA MYHULMNANbHOM YCAyrKM, He nNpeaocTaBAAeTcs B CBA3U C
OTCYTCTBMEM YCAYF, HEOOXOAMMbIX M 06A3aTenbHbiX ANA NPefoCTaBAEHUA MYHUUMNANbHON YCayri,
npeaocTaBAAEMbIX oTpacnesbiMM (dyHKUMOHaANBbHBIMK), TeppPUTOpPMaNbHbIMU opraHamu
AAMUHUCTPALMN, OPrAHU3ALUAMU U YUPEKAEHUAMM, NOABEAOMCTBEHHBIMU AAMUHUCTPALLUN.

1.3.2. Nopaaok, dopma, MeCcTo pasmeLLeHNA U CNOCObbl NOAYYEHUs CNPaBOYHOM MHPOpMaALUUK, B
TOM YMC/Ie Ha CTeHAax B MecTax npeaocTaB/eHUs MyHULMMNAAbHOM YCAYTU N YCAYr, KOTopble ABAAKTCA
HeobxoAMMbIMK U 06A3aTENbHBIMU ANA NPEAOCTaBNEHUA MYHULUNANbHON YCAYTn.

NHopmauma o nopsagKe NpeaocTaBNeHUA MYHMLMNANAbHOW YCIyri, a Takke rpaduKk npvema
rpaskaaH ANs KOHCY/NbTauMid No BONpPOCaM NpeaocTaBNeHUs MyHULMNAAbHOW YCIYrM pasmeLLatoTca Ha
MHPOPMAUMOHHBIX  CTEHAAX, PaCMONOMEHHbIX B OTAeNe MO OpraHuM3auMuM npeaocTaBAeHuUs
MyHUUMNanbHbiX ycayr MBY "TUKL", B MHPopMaLMOHHbIX maTepunanax (bpowtopax, byknertax), Ha
nopTanax rocyJapCTBEHHbIX W MyHUMUMNaAbHbIX ycayr (PyHKUMiA), Ha oduumanbHOM caiTe
afAMUHUCTPALUN.

Ha odumumanbHoM cailTe agMMHUCTPALMM, Ha MOPTANax rOCYAAPCTBEHHbIX M MYHUUMMANbHbIX
yenyr  (dyHKUM), B rocyaapcTBeHHoW uHpopmauuoHHOW cucteme Pecnybnvkun Komum "Peectp
rocyapCTBEHHbIX W MyHMUMNaAbHbIX ycayr (oyHKumMiA) Pecnybnvkn Komun" (manee - Peectp
rocy4apCTBEHHbIX U MyHULMMAAbHbIX ycayr (GyHKumin) Pecnybamkm Komu) pasmeluaeTtca cneayoluan
nHbopmaums:

- TEKCTbl 3aKOHOAATE/IbHbIX M WHbIX HOPMAaTUBHbLIX MPABOBbLIX AKTOB, COAEPMKALLMX HOPMbI,
pernameHTUpylowme npeaocTaBieHne MyHULMNAAbHOW yCayru;

- HaCTOALLMIA aAMUHUCTPATUBHBIN PernameHT;
- cNpaBoYHan nHdopmaumsa:

MECTO HaxoXaeHus, rpaduk paboTbl, HAMEHOBAHWE agMUHUCTPALLMK, YNIPABIEHNA APXUTEKTYPbI,
roOpoACKOro CTPOUTENbCTBA M 3eM/IEeN0/b30BaHMA aAMUHUCTPALMKM, OTAena No  OopraHu3auuu
npeaocTaBAeHUa MyHMUMnanbHbix yeayr MBY "TUKL,", opraHusaumii, y4acTeytowmx B NpeaocTaBieHnn
MYHULMNANbHOW YCNYrK, NOABEAOMCTBEHHbIX a4MUHUCTPALNNY;

cnpaBoyHble  TenedOHbl  yNpPaBAEHUA  APXUTEKTYPbl, TOPOACKOFO  CTPOUTENbCTBA WU
3eMnenonb30BaHMA aAMUHUCTPALNKM, OTAeNa NO OpraHnU3auum NpeaocTaBfeHna MyHULMNAAbHbIX YCayr
MBY '"TMKL", opraHusaumit, y4dacTBYWOWMX B MPEAOCTABAEHUM  MYHUUMNANBbHON  yCayru,
NoABeAOMCTBEHHbIX aAMUHUCTPALNUK, B TOM YMCae HoMep TenedpoHa-aBTouHbOpmMaTopa;

agpeca oduUMaANbHbIX CAaUTOB aAMUHUCTPAUMM (CbIKTbIBKap.pd), opraHM3aumni, y4yacTByloWmMX B
NpeaocTaBNeHUM MYHULMNANBHON YyCAyrn, NoABeAOMCTBEHHbIX aAMUHUCTPAUmMKM, B ceTn "UHTepHeT",
cofepkawmx MHGOPMaUMIO O NPEeaOoCTaBNEHUM MYHULIMNANBHOW YCAYIM U YCNYT, KOTOpPble ABAAOTCA
HeobXxoAMMbIMM W 06M3aTeNbHbIMW  ANA NPEeAOCTAaBAEHUS MYyHUUMNANbHOM ycnyru, agpeca ux
3/IEKTPOHHOM NOYTbI;

agpec caitta MoL, (mfc.rkomi.ru);
aapeca NopTanoB rocyAapCTBEHHbIX U MyHULMMaAbHbIX YCAYr (GYHKLUMIA).

Ha nopTanax rocyAapCTBEHHbIX W MyHMUMNAAbHbLIX YCAyr (byHKUMI) TaKKe pasmelLaercs
cneaytowan MHopMaLmS:

a)  McYepnbiBalOWMI  MNepeyeHb  AOKYMEHTOB, HeObXoAMMbIX  ANs  NpefoCcTaB/ieHus
MYHULMNANbHOW ycayru, TpeboBaHMA K OPOPMIEHUI0 YKa3aHHbIX AOKYMEHTOB, a TaKMKe MepeyeHb
[OKYMEHTOB, KOTOPbIE 3asiBUTE/Ib BNPaBe NpeacTaBuTb No COBCTBEHHOW MHULMATUBE;



6) Kpyr 3anBuUTeNnew;
B) CPOK NpenocTaBAeHUA MyHULMNANbHOM YCAYTHY;

r) pesynbTaTbl NPeAoCTaBAEHUA MYHULMNANbHOW YCAYrK, NOPSAOK MpencTaBieHUs OOKYMEHTa,
ABNAIOLLErOCA PE3ybTaTOM NPeAoCTaBAEHUA MyHULMNANbHOW YCAYTU;

4) pasmep rocy4apcTBEHHOM NOLW/MHBI, BBMMAaeMOM 33 NpeaocTaBieHe MyHULMNAAbHON yCayry;

€) McuyepnbIBaloOWMi NepeyeHb OCHOBAHUI AN NPUOCTAHOBAEHNA UK OTKasa B NPeAoCTaBAeHUN
MYHULMNANLHOW yCyru;

) O npaBse 3asBUTeNs Ha AocyaebHoe (BHecyaebHoe) obxkanosaHue aelicteuin (6esaeinctema) u
peLleHni, NPUHATbLIX (OCyLLLEecTBAAEMbIX) B X046 NPeAoCTaBAEHNA MyHULMNAAbHOW YCAYTK;

3) ¢opmbl 3asBAeHWIt  (3anpocoB), YBeAOMJIEHMI, COODBLIEHMIA, WCNONb3yemble NpU
NpeaocTaBAEHNN MYHULMMANbHON YCAYTU.

NHopMauma Ha nopTanax rocyAapCTBEHHbIX U MYHULMNANAbHLIX YCAYr (PYyHKUMIA) 0 nopaake u
CPOKax NpeaocTaBAeHUs YCAYTM Ha OCHOBAHWW CBEAEHWIA, COAEPKALLMXCA B PeecTpe rocyapCTBEHHbIX
N MYHULMNANbHbIX ycnyr (GyHKumMiIA) Pecnybanku Komu, npegoctaBaseTca 3assuTento 6ecniatHo.

doctyn K wuHbOpmMauuM O CpoKax M MopAAKe nNpeaoCTaB/feHUA MYHULMMNANAbHOW YCayru
ocywecTsnAetTca 6e3 BbINOJHEHUA 3aABUTENEM Kakux-nmbo TpeboBaHui, B TOM u4ucie 6es
MCNo/Mb30BaHMA MporpamMmMHoro obecneyeHus, YCTaHOBKA KOTOPOro Ha TeXHWYecKue cpeacTsa
3anaButens TpebyeT 3aKAOYEeHUs NULEH3MOHHOTO WAW WMHOro CorialweHua C npaBoobnagaTenem
nporpammHoro obecneyeHusa, nNpPeayCMATPUBAIOWLErO B3MMaHME NAaTbl, PErncTpaumio  uau
aBTOPM3aLMIO 3aABUTENS UKW NPEAOCTABAEHNE UM NEPCOHA/IbHbIX AAHHbIX.
(n. 1.3 B pea. MNoctaHoBNEHUA agmUHUCTPaunmn MO ropoackoro okpyra "CbikTbiBKap" ot 13.05.2019 N
5/1300)

Il. CraHgapT NpepoCcTaBieHNA MyHULUNANAbHOM ycnyru

2.1. HaumeHoBaHMe MYHULMNANbLHOW yCayru.

"Mpuem JOKYMEHTOB AR BHECEHWUA U3MEHEHWIA B cBeAeHna EAMHOro rocysapcTBEHHOro peecTpa
HEeABWMKMMOCTM MO 3eMe/ibHbIM Y4acTKam, Haxo4AWMMCA B MyHUUMNANbHOM cobcTtBeHHocTM MO IO
"CbIKTbIBKap" 1 rocygapcTBeHHas COBCTBEHHOCTb Ha KOTOpPble He pa3rpaHuyeHa".

(n. 2.1 B pea. MocTaHoBNEHMA aagMUHUCTPaUMM MO ropoackoro okpyra "CbikTbiBKap" ot 18.02.2021 N
2/381)

2.2. HaumeHoBaHMe OpraHa aAMUHUCTPALUU, NPELOCTABNAIOLLEN0 MYHULMNANAbHYIO YCAYTY, U
OpPraHoB U OpraHU3aL Ui, y4acTBYIOLMX B NPEA0CTaBIeHUN MYHULMNANAbHOW YCAYTU.

HanmeHOBaHME OTpPacneBOro opraHa agMUHUCTPALUKM, MNPeAOCTaBAAIOWEr0o MYyHUUMNANbHYIO
YCAyry: ynpaBieHUe apxXMTEeKTYpbl, FOPOACKOr0 CTPOUTENbCTBA U 3EMJIENO/b30BaHUA agMUHUCTPALUK
(manee - Ynpasnenue).

HanmeHOBaHMA OpraHoOB M OpraHM3aumi, y4acTBYIOWMX B NPEAOCTAaBAEHUN MyHULUMNANAbHOM
ycayru.

1. MBY "TUKL" yyacTByeT B 4acTM Npuvema, Pernctpaummn 3anaBieHUA U NpuaaraemMbix K Hemy
OOKYMEHTOB 3asaBuTeNs, HeobxoaumblX A8 NPeaoCcTaBAeHUA MYHUMLMNAAbBHOW YCAyru, 3anpoca W
NosiydeHMA B pPaMKax MeXBeLOMCTBEHHOrO MHGOPMALMOHHOIO B3aMMOAEUCTBUA HEAO0CTAOLMX
OOKYMEHTOB M MHPOPMALMK, YKa3aHHbIX B MYHKTe 2.7 HACTOALLEro agMWHUCTPATUBHOIO PernameHTa,
BblauM 3aABUTE/NI0 Pe3yibTaTa MyHULMMANAbHOW YCAYTH.
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2. ®epepanbHaa cnyxba rocysapCTBEHHOM perncTpalmm, Kagactpa M Kaptorpadum yyacteyeT B
YacTM BHECEeHWs M3MeHeHul B cBedeHuss EAMHOro rocyaapcTBEHHOro peectpa HeABWMKMMOCTM MO
3eMe/IbHbIM Y4acTKam W BblAaun BbIMUCKU M3 EAUMHOrO rocysapCTBEHHOMO peecTpa HeABUMKMMOCTU UK
yBefomneHna o6 OTKase B rOCyAapCTBEHHOM KaZaCTpPOBOM  YyeTe, WAM  YBEeAOMJIEHMA O
NPWUOCTAaHOB/IEHMM FTOCYAAPCTBEHHOMO KaAacTPOBOro yyeTa.

(nn. 2 B pea. MNoctaHoBAeHUs agMmuHUcTpauun MO ropoackoro okpyra "CobikTbiBKap" ot 18.02.2021 N
2/381)

3. OpraHu3auuu pasauyHbiX ¢Gopm COBCTBEHHOCTM, B KOTOpble 3aABUTEND HeobXxoaMmo
06paTUTbCA 3a NosyyeHMem HeobxoAMMbIX W 06f3aTesNbHbIX YCAYr, YKasaHHbIX B nyHKTe 2.11
HaCTOALLEro agMMHUCTPATUBHOIO periameHTa.

Mpv npepocTaBAeHUUM  MYHMUMNANbHOM  ycayr  YnpasieHue, OTAeN NO  OpraHMsauuu
npeaocTaBAeHUs MyHUUMMNanbHbIX ycayr MBY "TMKL", opraHbl M opraHusauuu, ydacTsylowme B
NpefoCTaBAEHUN MYHULMNANBHON YCAYyrK, He BrnpaBe TpeboBaTb OT 3asBUTENEN OCYLLECTB/IEHUA
OEWCTBUI, B TOM YMCAE COMNAcoOBAaHWM, HEOBXOAMMbBIX ANA MNOJYYEHUA MYHWLMNANbHOW YCAYyrM W
CBA3aHHbIX C ObpalleHnem B MHble TOCYAapCTBEHHbIE OpraHbl, OpraHbl MeCTHOrO CaMOyMpaB/eHUA,
OpraHusaumm, 3a UCKAIOYEHNEM MOSTYYEHUA YCAYT, BKAKOYEHHbIX B [lepeyeHb ycayr, KoTopble ABAAOTCA
HeobxoaMMbIMK U 06A3aTENbHBIMU ANA NPEAOCTaBAEHMA MYHULNNABbHbIX YCAYT.

2.3. OnucaHme pe3yabTaTta NpeaoCTaBNeHUA MyHULMNANbHOMK YCAYrN.
Pe3synbTaTom npefocTaBAEHNA MYHULMMANBHOW YCAYTWN ABNAETCA:

1. Bblgaya BbINWCKM M3 EAMHOrO rocyAapCTBEHHOIO peecTpa HEeABMMKMMOCTM 06 0b6beKTe
HeABWKMMOCTM UM YBEAOM/IEHUA 06 O0TKase rocy4apcTBEHHOIO KaAacTpPoBOro yyeTa Uan yBeaoMAeH s
0 NPUOCTAHOB/IEHUN FOCYAAPCTBEHHOMO KaAacTpOBOro yyeTa.

(nn. 1 B pea. MoctaHoBNeEHUA agMUHUCTpaumMmn MO ropoackoro okpyra "CbikTbiBKap" oT 09.07.2020 N
7/1517)

2. Bbigaya yBegoMNEeHNA 06 oTKase B npenocrtasneHnmn MYHMLI,MI'Ia}'IbHOﬁ ycnyru.

2.4. CpoK npeaocTaBieHUA MyHULMNANbHOK YCAYTU.

CpoK npepocTaBneHms MyHUMUMNanbHOM ycayrm coctasnsneT 30 KaneH4apHbIX AHER, ucuncasembix
CO [AHA perucTpaumu 3asBieHuMs C  OOKYMEHTaMu, HeobXxoaAMMbIMW  ANA  NpeaocTas/ieHus
MYHULMNANbHOW YCAyrK.

CpOK noAroToBkn yBeagomMneHUA 06 oTKase B npenocrasieHnmn MyHMLI,MHaﬂbHOﬁ ycnyrm
coctasnset 30 KaneHaapHbIX AHeﬁ, NcyncnAaemblX Co OHA perncrpaunn 3aAaBneHnAa C OOKYMEHTaMu,
HEO6XOAMMbIMM AnAa npeaocrtaBaeHnA MyHMLI,MI'Ia!'IbHOI‘a ycnyru.

CpoK nNpuOCTaHOBMEHWUA NPEAOCTaBAEHUA  MYHULMMNANABbHOW  YCAYTM  3aKOHOAATe/IbCTBOM
Poccwuiickolt depepaumm He NpeayCMOTPEH.

CpoOK BblauM 3aABUTENI0 MPUHATOTO PeLleHUsA O NPeAoCcTaBAEHUN MYHULMNANAbHON YCAYrU Uan
OTKase B MNPeAoCTaBAEHUW MYHULMNANbHOW YCAYTM OTAENOM MO OpraHu3auMuM npesocTaBAeHUA
MyHUUMNanbHbIX yenyr MBY "TUKL" coctaBnaeT 2 paboumnx gHA CO AHA ero NocTyniaeHus.

(n. 2.4 B pea. MNocTaHoBNEHUA agMUHUCTPauUnn MO ropoackoro okpyra "CbikTbiBKap" ot 09.07.2020 N
7/1517)

2.5. TlepeyeHb HOPMATMUBHLIX NPaBOBbLIX aKTOB, peryAvpylowux npepocraBaeHue
MYHULMNANbHOM yCayru.

MNpenoctasneHue MyHVILl,MI'IaJ'IbHOﬁ ycnyrn ocyuwecrtBnAaeTca B COOTBETCTBUU CO Crieayrouwnmum
HOPMaTUBHbIMU NMPABOBbIMU aKTaMW:
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- KoHctuTyuma Poccuiickoit ®epepaumm ("CobpaHue 3akoHogaTenbcTBa Poccuitickoit Pegepaunn”,
04.08.2014, N 31, cr. 4398);

- @epepanbHbii 3akoH oT 27.07.2010 N 210-®3 "O6 opraHuMsaumu npeaocTaBieHUs
rocyapcTBEHHbIX M MyHMUMNanbHbIX ycayr" ("Poccuiickan raseta”, 30.07.2010, N 168, "CobpaHue
3aKoHoaaTenbcTBa Poccuiickon depepaunn, 02.08.2010, N 31, cT. 4179);

- PepepanbHblii 3aKoH OT 27.07.2006 N 152-93 "O nepcoHanbHbix gaHHbIX" ("Poccuiickan rasera”,
29.07.2006, N 165, "CobpaHue 3akoHogaTenbcTBa Poccuiickont deagepaumnmn”, 31.07.2006, N 31 (1 4.), cT.
3451, "MapnameHTcKas raserta", 03.08.2006, N 126 - 127);

- ®epepanbHblili 3akoH oT 06.04.2011 N 63-d3 "0O6 anekTpoHHOM noanucu" ("MapnameHTcKas
raseta"”, 08 - 14.04.2011, N 17, "Poccuitckan raseta", 08.04.2011, N 75, "CobpaHue 3aKkoHOAaTebCTBA
Poccuitckoit ®epepaumn”, 11.04.2011, N 15, cT. 2036);

- ®epepanbHbIii 3aKoH 0T 24.11.1995 N 181-®3 "O coumnanbHOM 3alWMTe MHBANNAOB B Poccuiickom
depepaunn” ("CobpaHue 3akoHomaTenbctBa Poccuitickoit depepaumn”, 27.11.1995, N 48, cT. 4563,
"Poccuiickasn raseta”, 02.12.1995, N 234);

- ®epepanbHbit 3aKoH OT 24.07.2007 N 221-®3 "O Kapactposoi aestenbHoctn" ("CobpaHue
3aKoHogaTenbcTBa Poccuiickon depgepaunn”, 2007, N 31, ct. 4017);

- OepepanbHbiit  3akoH oT 13.07.2015 N 218-®3 "O rocynapCTBEHHOM perncrpauum
HeaBumxknumoctn" ("CobpaHne 3akoHogaTenbcTBa Poccuiickon deagepauumn”, 20.07.2015, N 29 (yactb 1),
cT. 4344);

- MNocTtaHoBneHne [paButenbctBa Poccuiickoit Pegepaumm ot 22.12.2012 N 1376 "0O6
yTBEpPKAEHUN paBun opraHM3aLmm 4eATeNbHOCTU MHOTOGYHKUMOHAAbHbIX LEHTPOB NpeaoCTaBAeHuUA
rocyaapcTBeHHbIX M MyHuuMnanbHbix ycayr" ("Poccuitickaa raseta", 31.12.2012, N 303, "CobpaHue
3aKkoHoaaTenbcTBa Poccuiickon depepaumnn’, 31.12.2012, N 53 (u. 2), cT. 7932);

- NoctaHoBneHue MpaButenbcTea Poccuiickon ®epepaumm ot 16.05.2011 N 373 "O paspaboTke U
YTBEPKAEHUM  aAMMHUCTPATMBHbLIX PErNamMeHTOB  WCMOJIHEHWUA  FOCYAAPCTBEHHbIX  GYHKUMIA U
aAMWHUCTPATUBHbLIX  PErnameHTOB  MpefocTaBneHus  rocygapctBeHHbix — ycayr'  ("CobpaHue
3aKoHogaTenbcTBa Poccuiickon depgepaunn’, 30.05.2011, N 22, cT. 3169);

- MocTtaHoBneHune MpasuTtenbctBa Poccuiickont depepaumm ot 16.08.2012 N 840 "O nopsagke
nogauM W pPacCMOTPeHMA XKanob Ha peweHua U aelicTeus (besgeiicTene) denepanbHbiX OPraHoB
WCNONIHUTENBbHOM BAACTU M WX LO/MKHOCTHbIX Auu, deaepanbHbiX FOCYAAPCTBEHHbIX CAYXKaLLMX,
OO/MKHOCTHbBIX /ML, TOCYAapPCTBEHHbIX  BHEOHOAMKETHbIX  ¢oHAoB  Poccuiickon  Pepepaumm,
rocyapCTBEHHbIX KOpMopauuii, HageNeHHbIX B COOTBETCTBUM C  dedepanbHbIMM  3aKOHAMMU
NOJIHOMOYMSAMM MO NPESOCTaBAEHUIO TOCYAAaPCTBEHHbIX YCAYr B YCTAaHOB/IEHHOW chepe AeATeNbHOCTH, U
WX AOJIKHOCTHbIX /1ML, OPraHU3auni, NpeaycMoTpeHHbIX Yactbto 1.1 ctatbn 16 PenepanbHOro 3akoHa
"O6 opraHuM3auuu NpesocTaBAEHUA FrOCYAAPCTBEHHbIX U MyHUMUMNANAbHbLIX ycayr", U ux paboTHMKOB, a
TaKKe MHOrOMYHKLMOHA/bHbIX LLeHTPOB NPeoCTaBAeHMA rOCYAAaPCTBEHHbIX U MYHULMMNANAbHBIX YCAYT U
nx pabotHuKkoB" ("Poccuiickan rasera", 22.08.2012, N 192, "CobpaHune 3akoHoaaTenbcTBa Poccuitickoi
depepaunn", 27.08.2012, N 35, cT. 4829);

- KoHctutyums Pecnybnamkmn Komu (Begomoctn BepxosHoro Coseta Pecnyb6amnkm Komu, 1994, N 2,
cT. 21);

- YcTtaB MyHMUMNanbHoOro obpasoBaHuMs ropoackoro okpyra "CbikTbiBKap" (raseta "lMaHopama
cronmupl”, 09.11.2006, N 44).

NepevyeHb HOPMATMBHbIX MPABOBbLIX AKTOB, PEryavMpylowwmnx npesocrtasieHue MyHMLI,VII'Ia!'IbHOﬁ
ycnyru (C YKa3aHnem Wux pekesunsntoes M WUCTOYHUKOB od)mu,maanoro OI'Iy6J'IMKOBaHVIFI) noanexuTt
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pa3sMelLeHNIO Ha 0bMLMANIBbHOM CaiiTe aAMMHUCTPALMN, NOPTANAX FOCYAAPCTBEHHbBIX U MYHULMMANbHbIX
ycnyr (byHKUMIA). PasmelleHMe U akTyanusauma CBeAEHUI B COOTBETCTBylOWeM pasgene Peectpa
rocyapCTBEHHbIX M MyHUUMMNaNbHbIX ycayr (byHKumin) Pecnyb6amkn Komu) obecneumsatotca B
YCTAHOBNEHHOM MOpPALKE.

(n. 2.5 B pea. MNoctaHoBNEHMA agmMUHUCTPauUnn MO ropoackoro okpyra "CoikTbiBKap" ot 18.02.2021 N
2/381)

2.6. UcuepnbiBalowmii nepeyeHb AOKYMEHTOB, HE06X04MMbIX B COOTBETCTBMU C HOPMATUBHbLIMM
NpPaBoOBbIMM aKTamu ANA NPeAoCTaB/NeHUA MYHULMNANbHOM YCAYrM W yCAyr, KoTopble ABAAIOTCA
Heobxoaumbimn M o6A3aTeslbHBIMM ANA NPefoCTaB/AeHUMA MYHULUNAAbHOM YCAyru, nognerkawmx
nNpeAcCTaB/leHUIO 3asBUTEIeM, CNOCobbl MX MOJyYeHUsA 3aABUTENEeM, B TOM UYMC/e B 3N1EKTPOHHOW
dopme, NopAAOK UX NpeacTaBAEHUA.

Ona  nonyvyeHns MyHUUMMNANbHOW YyCayrn 3asBuTeb MNOAAeT B OTAEN MO OpraHusauuu
npenocTaBAeHUs MyHUumMnanbHbix yeayr MBY "TUKL," 3asBneHne o npeaocTaBNeHUM MyHUUMNANbHOM
ycnyrm  no  pekomeHayemon dopme, npueegeHHon B [MpunoxkeHun N 2 K HactoAwemy
aAMUHUCTPATUBHOMY pPerfiaMeHTy, a TaKXKe caeayowme OKYMEHTbI:

1. [loBepeHHOCTb, 0POPMIEHHAsA B COOTBETCTBMU C AEMCTBYIOLLMM 3aKOHOAATENbCTBOM, U (1K)
MHOW [AOKYMEHT, MOATBEPXAAloLWMIA NOHOMOYMA npeacTaBuTens (3akoHHoro npeacrasutens) (1 aks.,
KonuA (c npeacTasfieHnem OpurMHana), Konus Bo3BpaTy He NoA/IexuT) (NpeacTaBaferca B cayvae, ecim
3asB/IeHNe NOANUCHIBAETCA NpeacTaBuTeIeM 3aaBMTENA (3aKOHHbIM NpeacTaBuTenem).

2. [OKYMEeHT, yAOoCTOBEpPAIOWMIA NNYHOCTL 3asBuTena (1 3K3., konusa (c npeacTtaBiAeHUEm
OPWUTMHANG), KONUA BO3BPATY HE MOAJEKMT).

3. MexeBol nnaH 3emMenbHOro y4yactka (1 3K3., opuruHan, BO3BpaTy He MNOANENKMT)
(npeactaBnaeTcs B aneKTpoHHOMN dopme B popmaTte XML Ha gucke CD-R).

NepevyeHb AOOKYMEHTOB, HEO6XO,CI,MMbIX Aana npegocrasneHunA HeO6XOAVIMbIX N obAsaTesnbHbIX
ycnyr onpeaenaeTca opraHMU3aunamu, npenoctasaiAarwLmMmMmm HeO6XO,£I,VIMbIe n obAsaTenbHble ycnyru, B
CoOoTBEeTCTBUN C ,CI,GVICTBVI-OLLI,VIM 3aKOHOAATEe/IbCTBOM.

2.6.1. [JoKymeHTbl, HeOb6X0AMMblE A1 NPenoCTaBAeHUA MYHUUMNANAbHOM YCAyry, yKasaHHble B
NyHKTax 2.6, 2.7 HacToALEro agMMHUCTPATUBHOIO perfnameHTa, MoryT ObiTb NpeacTaB/eHbl 3aABUTENIEM
cnegytowmmm cnocobamu:

- MoCpeaCTBOM NOYTOBOrO OTNPaBAEHUS;
- yepes oTAeN No OpraHn3aLumnn NpeaocTaBAeHUs MyHUUMNanbHbIX yeayr MBY "TUKL";

2.6.2. BapwuaHTbl npeacTaBNeHWMA  OOKYMEHTOB, HeobXoAuMMbIX ANA  NpefocTaBNeHUA
MYHUUMNANbHOM YCYIY, YKa3aHHbIX B MyHKTax 2.6, 2.7 HACTOALWLEro aAMUHUCTPATUBHOIO pernameHTa:

- NpuM HanpasaeHUU 3aABNAEHUA U OOKYMEHTOB, HeO6XOAMMbIX ana  npenocrasneHunA
MYHMLI,MI'IaJ'IbHOf/‘I ycnyru, 4epes oTtaenieHue no4yToBOM CBA3N, ynocrtoBepeHmne BEPHOCTU Konui
AOKYMEHTOB U CcBNAETENIbCTBOBAHNE NOANTNMHHOCTU NOANNCKU 3aABUTENA HaA 3aAB/IEHNN OCYLLEeCTBAAETCA
B nopAakKke, yCTaHOB/IEHHOM d)e,a,epaanblM 3aKOHOOaTeNbCTBOM;

- Npu obpalleHnn 3a MyHULMNAALHOW YCIYron Yyepes OTAen NOo opraHuM3auMu NpeaocTaB/ieHus
MyHUUMNanbHbIX ycnyr MBY "TUKL," npeactaBnstoTca opurmHansl U (MAK) KONWUK AOKYMEHTOB, COrNacHO
TpeboBaHMAM, yKa3aHHbIM B NMyHKTax 2.6 1 2.7 HaCTOALLEr0 agMUHUCTPATUBHOIO pernameHTa.

- [OOKYMEeHTbl, Heobxogumble ANA NpPeAoCTaBAeHUA MYHULMNAAbHOW ycayrn, MoryT 6biTb
npeacraBfieHbl 3asBuTesieM B (GOPMEe 3/IeKTPOHHBIX [OKYMEHTOB C MCMO/b30BaHMEM TMOPTanoB
rOCyZAapCTBEHHbIX M MYyHMLMMNAAbHbLIX YCAYr (QYHKUM) M (MAM) WMHBIX 31EKTPOHHbLIX CEepBUCOB
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npeaocTaBieHns MyHULUMNANbHbIX YCayr B ceTu "UHTepHeT".
(ab3aL, BBeaeH MoctaHoBNeHWEM aaMUHUCTPaunm MO ropoackoro okpyra "CbikTbiBKap" ot 24.11.2020
N 11/2850)

2.7. UcuepnbiBalowmii nepedyeHb AO0KYMEHTOB, He06X04NMbIX B COOTBETCTBMU C HOPMATUBHbBIMMU
NpPaBoBbIMM aKTaMW ANA NpeaocTaBNeHMA MYHULMNANbHOW YCAYrk, KOTopble HaxoaAaTca B
pacnopseHun rocyaapcTBeHHbIX OPraHoB, OPraHoOB MECTHOro CamoymnpaB/ieHUA U UHbIX OPraHos,
YyUYacTBYIOWMUX B NPeAOoCcTaBNeHUM MyHULUNANbHOM YCAYrK, KOTOpble 3asaBUTeNb BNpase NpeacTaBuTb
no co6CcTBEeHHOI UHMLMNaATUBE.

JoKymeHTOB, HEO6XO£I,VIMbIX B COOTBeTCTBMM C HOPMATUBHbIMKU MPaABOBbIMMW aKTaMWU AONA
npeanocrasaeHnA MyHVILI,VII'IafIbHOﬁ YCNyrn, KOTOpble HaxoaATCA B pacCnopAXeHuUn rocyaapCrtBEHHbIX
OpraHoB, OpraHoOB MECTHOro CamoynpasseHUA U UHbIX OPraHoB, y4acTBYOWMWUX B npenocraBieHnn
MYHMLI,MI'IaﬂbHOVI YCnyrn, KOTopbie 3aABUTENb BMNpaBe npeacraButb no COBCTBEHHOM MHULUMATUBE HE
nmeeTcA.

HenpeactaBneHne 3asBUTENleM  AOKYMEHTOB, YKas3aHHbIX B MNyHKTe 2.7  HacToALlLlero
aAMUHUCTPATUBHOIO perfameHTa, He ABAAETCA OCHOBaHMEM ANA OTKasa B NpefocTaB/ieHUU
MYHULMNANbHON YCNYTN.

2.8. YKa3saHue Ha 3anpert TpeboBaTb OT 3aABUTENA.

YnpasneHue, oTaen no opraHvsauum npenoctaBaeHua MyHuumunanbHbix ycayr MBY "TUKL" He
MoXKeT TpeboBaTb OT 3aABUTENA:

- nNpeacrtaBneHna OOKYMEHTOB U MH(I)OpMaLI,MM MM ocyuiecresneHunA ,ﬂ,eﬁCTBMVI, npeacrasneHne
nnanm - ocyuwecrtssieHue KOTOpbIX He npeaycMmoTpeHo HOPMATUBHbIMU npaBoBbIMU dKTamu,
peryampyrowmmmmn otHoweHnA, BO3HMKatowme B CBA3U C NpeaocCTtaBieHNEM MyHMLLMHaﬂbHOVI ycnyru;

- NpeacTtaBneHMA AOKYMEHTOB M MHPoOpMauMum, B TOM 4WC/e NOATBEPKAAIOLMX BHeceHue
3aABUTENIeM NAATbl 32 NPefoCTaBAeHNne MYHULMMAJbHBIX YCAYr, KOTOPble HAXOAATCA B PACMoOpPAXKEHUN
OpraHoB, NPeaoCTaBAAWMX FOCYAaPCTBEHHbIE YCAYrK, OPraHoOB, MPeAoCTaBAAWMNX MYHULUNAJIbHbIE
YCNYrM,  WHbIX  TOCYAAPCTBEHHbIX  OPraHOB, OPraHOB  MECTHOTO  CamMoynpaB/ieHus  Anbo
NnoABeAOMCTBEHHbIX FOCYAApPCTBEHHbIM  OpraHam WM  OpraHam MeCTHOro  CamoynpasJ/ieHuA
OpraHu3aumii, y4acTBYOLWMX B NPeAOCTaBAeHUN NPeayCMOTPEHHbIX YacTblo 1 ctaTbn 1 PepepanbHOro
3akoHa N 210-®3 rocydapCTBEHHbIX M MYHWLUMMAJAbHBLIX YCAYr, B COOTBETCTBUM C HOPMATUBHbIMMU
npaBoBbIMW aKkTamu Poccuiickot Depepaumm, HOPMATUBHbLIMU MPABOBbIMM aKTaMu CybbeKTOB
Poccuiickoit Pepepaupmun, MyHUUMNANAbHbIMM MPABOBbIMM aKTaMW, 33 WUCK/IOYEHWEM [OKYMEHTOB,
BK/IIOYEHHbIX B ONpeAeneHHbld 4Yactblo 6 cTaTbu 7 PepepanbHoro 3akoHa N 210-d3 nepeveHb
OOKYMEHTOB. 3aaBWTe/lb BMpaBe MNpPeAcTaBUTb YKa3aHHble AOKYMEHTbl M MHPOPMALUIO B OPraHbl,
npeAocTaBAsoWME MyHULMUNANbHbIE YCYTW, NO COBCTBEHHOWM MHULMATUBE;

(8 pea. MoctaHoBneHus agmuHucTpaumm MO ropogckoro okpyra "CbiKkTbiBKap" ot 19.11.2018 N
11/3045)

- OCYLLeCTBNEHUA [ENCTBUIM, B TOM 4YMC/AEe COFIAaCOBAHWUM, HeobxoAuMBbIX AAA NONydYeHuA
MYHUUMNANbHbIX YCAYr W CBA3AaHHbIX C OOpaleHWMeM B WHble rOCYAapCTBEHHbIE OpraHbl, OpraHbl
MECTHOTO CamMOyMpaB/eHWA, OpraHM3auuu, 3a MWCKAOYEHMEM MOJlYyYeHWA YCAYr U MOJyYeHuA
OOKYMEHTOB M  WHOpmaLMW, NpPefoCTaBAfAEMbIX B pe3y/abTaTe MNpefoCTaBAEHUA TaKUX YCAYT,
BKJ/IIOYEHHbIX B NEPEeYHM, yKa3aHHble B 4acTu 1 ctatbmn 9 deapepanbHoro 3akoHa N 210-03;

(8 pen. MocTaHoBNeHMA agMuHUCTpaumm MO ropoackoro okpyra "CbiKTbiBKap" ot 19.11.2018 N
11/3045)

- npeacraBieHnAa 4OKYMEHTOB U MHd)OpMaLI,MM, OTCYyTCTBUNE U (I/II'II/I) HEOLOCTOBEPHOCTb KOTOPbIX HE
YKa3biBa/MCb Npn nNepBoHa4a/lbHOM OTKa3e B Npuneme [OOKYMEHTOB, HeO6XO,CI,VIMbIX ana
npeanocrtasaeHnA MyHMLLMHaﬂbHOVI YyCnyru, nmbo B npeanoctasieHnn MyHMLLMHaﬂbHOVI ycnyrun, 3a
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WCK/OYEHNEM CNEAYIOLWLMX C/TYYaeB:
(8 pen. MoctaHoBneHus agmuHucTpaumm MO ropoackoro okpyra "CbiKkTbiBKap" ot 19.11.2018 N
11/3045)

a) usmeHeHue TpeboOBaHMI HOPMATMBHbLIX MNPABOBbLIX AKTOB, KacalowWMxca npeaocTaBAeHUs
MYHUUMNANbHOM YCAyrM, nocsie nepBOHAYaNbHOM Mnogaun 3assieHusa (3anpoca) o npenocTaBieHUU
MYHULMNANbHON yCayru;

(8 pen. MocTaHoBneHua agMuHuUcTpaumm MO ropoackoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

6) HannumMe owWKWBOK B 3aAB/NEeHMM (3anpoce) O NPenoCTaB/NEHUM MYHULMNANBHOW YCAYrU U
OOKYMEHTax, MNOJaHHbIX 3afBUTENemM MocC/ie MepBOHAYaNbHOrO OTKasa B Npuveme [OOKYMEHTOB,
HeobXxoaAMMbIX  A/fA  NPeAoCTaBNeHWUA  MyHWUMNanbHOM  ycayrM, amMbo B NpeaocTaBieHuun
MYHULIMNANLHOM YCYTU U HE BKNKOYEHHbIX B MPEACTaB/EHHbIV paHee KOMMAEKT JOKYMEHTOB;

(8 pea. MoctaHoBneHuss agmuHucTpaumm MO ropogckoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

B) WCTeYeHMe CpOKa [AeWCTBUA [OKYMEHTOB MWAM  U3MeHeHuMe WHpopmauum nocne
NnepBOHaYa/IbHOro OTKasa B NpMeme JOKYMEHTOB, HEOBX0AMMbIX ANA NPeAOCTaBAeHUA MyHULMNAAbHOM
ycnyru, nnbo B npefocTaBAeHUM MyHULUNANBHON YCayry;

(8 pen. MocTaHoBneHua agMuHuUcTpaumm MO ropoackoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

r) BbiABNEHME [AOKYMEHTaNbHO MOATBEP)KAEHHOro @¢aKkta (Npu3HakoB) OLWMBOYHOrO UK
npoTMBonpaBHoro Aeicteua (6e34encTBus) OO/MKHOCTHOrO AuUa  oOpraHa, NpeAoCTaBAsIOWEro
MYHULUMNANbHYIO YCAYyry, MyHULMUNANbHOIO CAyrKallero, paboTHMKa opraHusaummn, NpeaycMoTPeHHOM
yactbto 1.1 ctatbn 16 ®depgepanbHoro 3akoHa N 210-d3, npu nepBOHAYa/IbHOM OTKase B MNpueme
OOKYMEHTOB, HeEOBXoAMMbIX ANA NPeaoCcTaBAeHUA MyHUMUMNANbHOW ycayrn, nMbo B npeaocTaBiAeHUM
MYHWULUMNANbHOM YCAYTKM, O 4YeM B MUCbMEHHOM BMAE 3a MNOANUCBI0O PYKOBOAUTENA OpraHa,
NpeaocTaBAsAoWEro MyHUUMNANAbHYIO YCAyry, nMbo pyKoBOAMTENA OpraHu3auuu, NpeaycMoTPeHHOM
yactbto 1.1 cTaTbm 16 PepepanbHoro 3akoHa N 210-P3, ysegomnaeTca 3aaBUTE/b, @ TaKKe NPUHOCATCA
W3BMHEHMA 3a [OCTaB/IeHHble Heya006CTBa.

(8 peq. MocTaHoBneHuMa agMuHuUcTpaumm MO ropoackoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

2.9. UcuepnbiBalowWwmii NnepeyeHb OCHOBaHUIT ANA OTKa3a B Npueme A,0KYMEHTOB, HeobxoaMMbIx
ANA NpeaocTaBNeHUa MyHULUNANbHO ycayru.

OcHOBaHMA [A/f OTKasa B Mpueme JOKYMEHTOB, HeobXoguMMbIX AnA NpefocTaBAeHUs
MYHULMNANbHOW YCAYrW, YKa3aHHbIX B MyHKTe 2.6 HACTOALLEro agMMHUCTPATMBHOrO periameHTa, He
npeaycmoTpeHbI.

2.10. MWcuepnbiBalOWMA nepeyeHb OCHOBAHUI ANA NPUOCTAHOB/NIEHUMA WU OTKasa B
npeAoCTaB/NeHMM MYHULMNANbHOMW yCayri.

2.10.1. OcHoBaHMA AnA NPUOCTAaHOBAEHUA MNPEAOCTaBAEHUA MYHMLUMNAAbHON YCAyrM He
npesycMmoTpeHbI.

2.10.2. WcyepnbiBalolLMiA NepeyeHb OCHOBAHWIA A1 OTKasa B NpeaocTaBAeHUU MYyHULMNANbHOW
yCAyru:

1. TeKkcT 3aaBneHUA HanucaH Hepa36oquBo, HaMMEeHOBaHNA KpUuandeckmnx nuy cogepat
COKpalleHunA, He YKa3aHO UX MECTOHaXoXdeHNe, HE YKa3aHbl KOHTAKTHbIE Te}'IECI)OHbI, (I)aMM}'IVIM, MMEHa,
oT4yecTBa d)MBVI‘-IECKVIX L, agpeca X MeCtoXXmntenbCrsa HanncCaHbl HE NOJIHOCTbIO.
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2. 3aaABneHue un npeacraBneHHble AOKYMEHTbI coAepXaT NOAYUCTKN, NMPUNUNCKU, 3a4YEPKHYTbIE
CN10Ba, UMEIKOT Cepbe3Hble noBpexXaeHnAa, Halm4mne KoTopbixXx He No3Bo/1IAeT OAHO3HAYHO UCTOJIKOBATb UX
coaep*aHue U nHble HeEOroBopeHHbIe NCnpaBaeHUA.

3. MerKeBoOW NfaH, NpeacTaBiAeHHbIN C 3aaBAeHMEM, OPOPMAEH C HapylweHnem TpeboBaHWi
depepanbHoro 3akoHa ot 24.07.2007 N 221-®3 "O KagacTpoBoit geatenbHocTn".

4. 3emMe/ibHblA Y4ACTOK, B OTHOLIEHUW KOTOPOro HeobXoAMMO BHECTU W3MEHEHUA B CBeAeHUs
EAMHOIO rocyJapCTBEHHOTO peecTpa HeABMMKMMOCTM He Haxoautca B cobctBeHHoct MO O
"CbIKTbIBKap" M He ABAAETCA 3eMe/ibHbIM YYacTKOM, rocyfapcTBeHHan COBCTBEHHOCTb Ha KOTOPbIM He
pasrpaHuyeHa.

(nn. 4 B pea. MoctaHoBNEHMA agMUHUCTpaumMmn MO ropoackoro okpyra "CbiKTbiBKap" ot 18.02.2021 N
2/381)

5. CBegeHuA O 3emMe/lbHOM Yy4acCTKe OTCYyTCTBYHOT B EAMHOM rocyZapcTBEHHOM peecTpe
HeABUKMMOCTH.
(nn. 5 B pea. MNoctaHoBAeHUs agMuHUcTpauun MO ropoackoro okpyra "CbikTbiBKap" ot 18.02.2021 N
2/381)

Mocne ycTpaHeHUs OCHOBAHWI 1A OTKa3a B NPeAoCTaBAEHMM MYHULMNANBLHOW YCAYTU B CAyYasnX,
npegycmoTpeHHbix nognyHktom 2.10.2 nyHkTa 2.10 HacToAwero agMUHUCTPATUBHOIO persiamMeHTa,
3aABuUTe b BNPaBe NOBTOPHO 06paTUTLCA 33 NOJyYEHMEM MYHUUMNANBHOMN YCNYTU.

(nn. 2.10.2 B pea. MocTaHoBNEHMA agMUHUCTPaLmMm MO ropoackoro okpyra "CoiktbiBKap" ot 09.07.2020
N 7/1517)

2.11. MepeuyeHb YycAyr, KOTOpble ABAAIOTCA HeobxogumbiMuM U 06A3aTeNlbHBIMM  ANA
NpPeAoCTaB/NeHNA MYHULMNANbHOW YyCAyru, B TOM uYuCie CBeAEHUA O AOKYMeHTe (AOKymeHTax),
BblAaBaeMoOM (BblAaBaeMbiX) OpraHM3aLMAMM, YHACTBYIOLMMM B NPEAOCTaBNIEHUN MYHULMNANbHON
ycayru.

1. Bblaa4ya A0BepeHHOCTN, 0GOPMIEHHON Hagaexawmm obpasom, U (MAK) MHOTO AOKYMEHTA,
NoATBEPXKAAIOWEro MOSIHOMOUYMA NpeacTaBuTenn (3akoHHoro npegcrasuTens) ([oBepeHHOCTb,
obopmMneHHas Hagsexalwmm obpasom, U (MNM) UHOM OOKYMEHT, MOATBEPKAANOWMIA MOSHOMOUYUSA
npeacTaBuTeNs (3aKOHHOro NpeacTaBuUTeNs).

2. Bblgaya meKeBoro njaHa 3eMesibHOro y4yacTka (MerkeBol NiaH 3eMeIbHOro y4yacTKa).

Ycnyrn, YKa3aHHblE B HacToAlwem NYHKTE, npeanocTaBaAOTCA opraHnsaunamm no
CaMOCTOATE/IbHbIM O6paLLI,eHMFIM 3anBUTENEN.

2.12. Nopaaok, pasmep U OCHOBaHMA B3MMAHUA rOCYAapPCTBEHHOW NOLWWAWHbI MW UHOM NNaTbl,
B3MMaeMoii 32 NpeAoCcTaBNeHne MyHULUNANbHONI YCyru.

MyHUuMnanbHana ycayra npegocrasnaserca 6ecnaaTHo.

2.13. MopAapoK, pasmep U OCHOBAHMA B3MMAHMUA NAATbl 32 NpepoOCTaBleHUe ycayr, Kotopble
ABNAIOTCA HeobXxoAMMbIMM U 06A3aTeNbHbIMU ANA NPeAOCTaBNeHUAs MYHULMUMNAJIbHOW YCAyru,
BK/IlOYAA UHPOPMaALUIO O METOAMKE pacyeTa pasmepa TaKou NaaTbl.

yCJ'IerI, KOTOpble ABNAKOTCA HEO6XOLI,VIMbIN\I/I M obssatenbHbIMK ana  npeanocraBsieHnA
MyHMLLMHaﬂbHOVI ycnyru, onnayvymMealtoTCcAa 3aABUTENIEM B MopAaKe U pa3mepe, KOTopble YCTaHOBJ/1EHDI
HOPMaTUBHbIMU NMPABOBbIMU aKTaMMW.

2.14. MaKcMManbHbI CPOK OXUAAHMA B OuYepeaun Npu nogauye 3anpoca O NpenoCcTaBAeHUU
MYHULMNANbHOM YCAYrU U NPU NONAYYEHUU pe3yabTaTa NPeAoCcTaBleHMA MyHULUNANbHOMI YCYTU.
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MaKcMManbHbIA CPOK OXUAAHMA B oOyepegM MpM Mojadve 3anpoca O MpenocTaBiAeHUU
MYHUUMNANbHOM YCAYrM W NPU MNOJSYYEHUM pe3ynbTaTa MNpPenoCTaBAeHUs MYHULMNANbHOW YyCayru
cocTasaseT He 6onee 15 MUHYT.

2.15. CpoK peructpauuu 3aaeneHua (3anpoca) 3afaButens o NPeaoCcTaBAeHMU MyHULUNANbHOMK
ycnyru.

3asBneHne (3anpoc) O NpenocTaBAEHUM MYHULMMANBHON YyCAyrM WM Npuaaraemble K Hemy
AOKYMEHTbI, Heobxogumble oNa NPefoCTaBNeHNA MyHULMMNANbHON YCAYru, PETUCTPUPYIOTCA B AEHb WX
nocTynaeHus.
(n. 2.15 B pea. NocraHoBAEHMA agMUHUCTpaumMmn MO ropogckoro okpyra "CoikTbiBKap" ot 13.05.2019 N
5/1300)

2.16. TpeboBaHMA K NOMeELLEHUAM, B KOTOPbIX NPeAoCTaBAAOTCA MyHULMUNAJbHbIE YCAYrU, K
3a/ly OXuAaHUA, MeCcTaM ANA  3ano/IHeHUA 3asB/ieHUM  (3anpocoB) O npeaocTaBAEHUU
MYHMUMNANbHOW Yycnyru, UHGOPMaLMOHHbIM CTeHZaMm ¢ obpasuamu UX 3anosiHEeHUA U NepeyHem
AOKYMEHTOB, HEO6X0AMMbIX ANA NPeAOoCTaBNeHUA KaXAoN MYHULMNANBHOM yCAYrK, B TOM Yucae K
obecneyeHU0 AOCTYNHOCTM ANA  MHBA/ZMAOB  YKAa3aHHbIX O6bLEKTOB B  COOTBETCTBMU C
3aKoHoAaTenbcTBOM Poccuiickon depepaumm o counanbHoOM 3aLluTe UHBAANAO0B.

(8 pea. MNocraHoBneHua agmuHncTpaumn MO ropoackoro okpyra "Cbiktbiskap" ot 13.05.2019 N 5/1300)

MopagoK NpeaocTaBAeHUs MyHULMUMNAZbHOW yCAyrM onpenensercd B COOTBETCTBMM C HOPMamM
depepanbHoro 3akoHa ot 01.12.2014 N 419-®3 "O BHECEHUM U3IMEHEHUN B OTAEJibHble
3aKoOHOZaTesibHble aKTbl Poccuiickot degepauum No BOMPOCamM COLMANbHOM 3aliuUTbl MHBANMAOB B
CBA3N C paTudmMKaumeit KOHBEHUMM O NpaBax MHBAANGOB".

(ab3aL BBegeH MoctaHoBNAEHMEM aamMUHUCTpaunn MO ropoackoro okpyra "CbikTbiBKap" ot 09.02.2016
N 2/250)

34aHune (NomelleHWe) oTaena No opraHM3auuu NPeLoCTaBAeHUA MyHULMNANbHbIX ycnyr MBY
"TUKL" obopyayeTca MHGOPMALIMOHHOM TabANYKOMN (BbIBECKOW) C YKazaHMEM NOAHOro0 HaMMeHOBaHUA
N perkmma pabortbl.

MNomelleHNs oTaena Mo OopraHM3auuu npeaocTaBAeHMA MyHMUMNanbHbIX ycayr MBY "TUKL" B
COOTBETCTBMM C 3aKoHoZaTenbcTBoM Poccuitickoit Pepepaunn [LOMKHbI OTBeYaTb TPeboBaHUAM
NoXapHOW, CaHUTAPHO-3NUAEMMONOTMYECKO 6e30NacHOCTM, a TaKKe A0J/KHbI 6biTb 060pYyAOBaHbI
CpPeacTBammM MOMKAPOTYLEHNS U OMNOBELLEHUS O BO3HMKHOBEHMM YPE3BbIYANMHOM CUTyauUUMU, MHbLIMU
cpencTeamm, obecneymsatowmmm 6esonacHocTb U KomdpopTHOe NpebbiBaHMe 3asBUTENEN.

Mpuem 3anBuUTENE OCYLLECTBASETCA HENOCPeACTBEHHO B MOMELLEHMAX, NpefHasHaYeHHbIX 4na
npegocTaBAEHMA MyHULLMNAAbHOMN YCAYTK, KOTOPbIE A0MKHbI 6biTb 060pYA0BaHbI CUAAYMMU MECTAMU U
obecneyeHbl KaHLENAPCKUMWN NPUHALNENKHOCTAMM.

MecTa OuUAaHWA [O/MKHbI BbiTb 060pYyAOBaHbI CUAAYMMM  MECTaMu  AAA  MOoCeTUTENew.
Ko/iMuecTBO MecCT OXKMAaHMA onpeaenaerca ucxoaa ns GakTMYecKon HarpyskuM M BO3MOXKHOCTEN Ana ux
pasmelleHns B 34aHUWN, HO He MeHee 3-X MecT. B mecTax NpeaocCTaB/ieHnAa MyHUUMMNANbHOM YCayru
npeaycmaTtpusaeTca obopygoBaHMe AOOCTYMHbIX MeCT Ob6LLecTBEHHOro Mo/b30BaHMA (TyaneTos) M
XPaHEeHWs BepXHeN o4eKabl MoceTuTenemn.

Mecta gna 3anonHeHuA 3anpocoB O npenocraBiEHUU MYHMLLMHaﬂbHOVI ycnyrn OCHaLakoTCA
CToNnamu, CTynbaAMU, KaAHUENAPCKUMU NPUHAOANEXKHOCTAMU, pacnonarakoTca B HeI'IOCpe,LI,CTBeHHOlZ
6n13ocTn ot VIHd)OpMaLI,VIOHHOI'O CteHaa C o6pa3u,aN\M UX 3anoJIHEHNA U nepevyHem [OOKYMEHTOB,
HGO6XOLI,I/IMbIX Aana npeaocraBaneHunA MYHI/ILI,MFIaﬂbHOﬁ ycnyrwu.

NHbOpMaLMOHHbIe CTeHAbI A0/IXKHbI COAEPKaTb:
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- CBeAEHMA O MECTOHaXOXAEHWW, KOHTAKTHbIX TenedoHax, rpaduke (pexkmme) paboTbl opraHa
(yuperkaeHnn), ocyLLecTBAAIOLLErO NPeaoCcTaBAeHe MyHULMNAAbHON YCayru;

- KOHTaKTHyto uHbopmaumio (TenedoH, aapec 3NEKTPOHHOW MoYTbl, HOMep KabuHeTa)
CNeUNaNNCTOB, OTBETCTBEHHbIX 3@ MPUEM LOKYMEHTOB;

- KOHTAKTHyl0 WHbopmaumio (TenedoH, aapec INEKTPOHHOW MOYTbl) CNEeumnasancrTos,
OTBETCTBEHHbIX 33 MIHOOPMUPOBAHME;

- WHPopmaumio Mo BOMpocaM MpPeaocCTaBAeHMA MyHUUMUMaNbHON ycayrn (No nepevHio
OOKYMEHTOB, HeobXoAMMbIX ANA MNPeaoCTaBAeHMA MYHUUMNANbHOM YCAyru, No BpemMeHUu npuema wu
BblauyM [OOKYMEHTOB, MO nopsaky obrKanoBaHus aenctBuil  (6e3gencTeus) U pelueHui,
OCYLLECTBAAEMbIX M NPUHUMaEMbIX B X04e NPeAoCTaBAeHNA MyHULMNANAbHOWN yCayru).

TpeboBaHMA K MOMELLEHMIO OTAe/la MO OpraHM3auuM NpPeaocTaBNeHUA MYHUUMNANAbHbLIX YCayr
MBY "TUKL,".

Ona opraHusaumn B3aMMOLENCTBUA C 33aABUTENAMM MOMELLEHME OTAeNa MO OpraHusauum
npeaocTaBieHns MyHuumnanbHbix ycnyr MBY "TUKLU" penutcs Ha cneayouwme ¢yHKUMOHaNbHbIE
CeKTopblI (30HbI):

a) CeKTOP MHPOPMMPOBAHMA U OXKUAAHUSA;
6) cekTop npuema 3afaBuTeENEN.
CeKTOop MHPOPMMPOBAHUSA U OXKUAAHUA BKAOYAET B cebs:

a) MHOOPMALMOHHbIE CTeHAbl, COAEPIKallMe aKTyasibHYH W MCHEPMbIBaOWYyO MHbOpMaLMIO,
HeobXoAMMYI0 A8 MONYYEHUA MYHULMNAbHbLIX YCIYT, B TOM YMCAeE:

- nepeyeHb MyHULMNANbHbLIX YCAYr, NPEeAOCTaBNEHWE KOTOPbIX OPraHM30oBaHO B OTAeNe No
OopraHusaumMmn npeaocTaBAeHNs MyHUUMNanbHbIx yeayr MBY "TUKL";

- CPOKU nNpenocrtaBneHna myHUMUMNabHbIX YCNYT;

- MOPAZOK, pasmep WM OCHOBaHMA B3UMAHWUA FOCYLAPCTBEHHOW MOLW/AWHBLI WAM WHOM NANaThl,
B3MMaeMblIX 33 NpeaoCcTaBieHMe MyHULMMAAbHbIX YCAYT, NOPAAOK UX ynaaTbl;

- uHPopmaumio 06 ycnyrax, KoOTopble ABAAOTCA HeobxoAuMMbIMM W  06A3aTENbHBIMW  ANA
npesocTaBAeHUA MYHULMMNANAbHOW YCyTK, pasmepax U NopsaaKe Ux oniathbl;

- NopAAOK 063KanoBaHMA pelleHnid M aeicteuit (6e3peicTBua) opraHa, NpeaoCTaBAAOWEro
MYHULMNANbHYIO YCAYTY, a TaKXe [AO/MKHOCTHbIX /WL, MYHULMNANAbHbIX CAYXKALWMX, MNPUHATbIX
(ocywecTBnfieMbIX) B X04€ UCNOSIHEHUA MYHULLMNAALHON YCAYrU, B AoCyAe6HOM NOPAAKE;

- uHpopMauMilO O NPeayCMOTPEHHOM  3aKoHoaaTenbCcTBOoM  Poccuiickon  Pepepauuu
OTBETCTBEHHOCTU AO/IKHOCTHbIX /WL, OPraHoOB, NPeAOCTaBAAWMX MYyHUUMNANbHbIE YCAyrW, B
COOTBETCTBUM C YacTbto 1.1 cTaTbk 16 PeaepanbHoro 3akoHa ot 27.07.2010 N 210-$3 "0O6 opraHmsaymm
npesoCcTaBAEHNA FOCYAAPCTBEHHbIX M MYHUUMNANAbHbIX ycayr";

- perkum paboTbl 1 agpeca M®PLL 1 npuBaeKaemMbIx OpraHM3aumnini, HAXOLALLMXCA Ha TEPPUTOPUN
cybbekTta Poccuitckoit Pepepaumm;

- MHYI0 MHbOPMALMIO, HEOBXOAMMYIO ANA NONYYEHUA MYHULMNANBHOMN YCAYTY;

6) He meHee ogHOro OKHa (MHOro cneumanbHo ob6opyaoBaHHOro paboyero mecra),
npegHasHaYeHHOro Ana MHPOPMMPOBAHUA 3aABUTE/EN O NopadKe NPenoCTaBAeHUA MYHULMMNAAbHbIX
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YCAYr, a TaKXe ANA NpeaocTaB/ieHns MHOM MHbOpPMaLMKM, B TOM 4YUC/e YKasaHHOM B nognyHkTe "a"
HaCTOALLErO NYHKTa;

B) CTy/1bsl, KPEeCe/bHble CEKLMU U CTOJbI (CTOMKK) Ana opopmaeHna OKYMEHTOB C pasMeLLEHNEM
Ha HUX ¢opm (61aHKOB) LOKYMEHTOB, HEOBXOAMMbIX 1A NONYYEHUA MyHULMUNABHBIX YCAYT;

r) 9NEKTPOHHYIO CUCTEMY YMNPaBieHUs odepeabto, NpeaHasHaYeHHyo ann:
- perncTpaumm 3asBuUTeNA B ovepeau;

- y4yeTa 3anBuUTENEN B oyepeaun, ynpasneHma otaenbHbiMmn oyepeaamum B 3aBUCMMOCTU OT BNOOB
yenyr;

- oTo6paKeHua ctaTyca ovepeau;

- ¢dopMMpoBaHMA OTYETOB O MOCELAeMOCTM OThefla MO OpraHWsauuu npesocTaBieHus
MyHUUMNaNbHbIX yeayr MBY "TUKL", KonnuecTee 3asBuUTeneil, odepesax, CpeaHeM BPEMEHU OXKUAAHUA
(obcnyrKnBaHMA) U 0 3arpyKeHHOCTU PaboTHMKOB.

CeKTop npuema 3asBuTenei, obopyaoBaHHbIM OKHAMKW A4 MpUema M BblAauu LOKYMEHTOB,
opopmaAeTcs UHPOPMAUMOHHbIMM TabAMUKAMM C yKasaHMEM HOMeEpa OKHa, $GaMWUANKU, WMEHMU,
oTyecTBa (Npuv HaAMuMM) M OOMKHOCTM pabOTHMKA OTAena Mo OpraHM3auumn npeaocTaB/ieHUs
MYyHULMNaNbHbIX yeayr MBY "TUKL", ocywecTBAAOWEro NPUEM 1 Bblaady LOKYMEHTOB.

2.17. Noka3aTenn goCTYNHOCTM U KauyecTBa MyHULUNANIbHOW YCAYru.

lMokasaTtenu EanHnua | HopmaTtusHoe
n3mepeHma 3Ha4YeHune
nokasarens
MNokasaTtenu AOCTYNHOCTH
Hannume BO3MOXHOCTM MOAYYEHUA MYHULMNANBHOW YCAyrn B na/Het Aa

3N1EKTPOHHOM BMAe (B COOTBETCTBMM C 3Tanamu nepeBoaa
MYHULMNANbHOW YCNYrX Ha NpeaoCTaBNeHNe B 3/1eKTPOHHOM BUAE)

Hannune BO3IMOMKHOCTM NOAYYEHMA MYHWLMMAJbHOM YCAYyrM Yyepes na/vet aa
oTAen NO OpraHM3auMuM NPeaoCTaBAEHUA MYHUUMMNANAbHbIX YCAYr

MBY "TUKL"

Hannuve BO3MOXHOCTM  MOAYYEHUs WHOOPMaUMM O  Xoge fa/Het aa

npenocTaBNeHus YyCayrM, B TOM YMC/Ie C  WCNOJIb30BaHMEM
MHPOPMALMOHHO-KOMMYHMKALMOHHbIX TEXHONOTUI (B COOTBETCTBUM
C 3Tanamu nepeBofa MyHULMNANbHOM YCAYIM HA NpefocTaBieHne B
3/1IeKTPOHHOM BUeE)

lMoKa3aTenun Kayectsa

Ko/imyecTBo B3aMMOAENCTBUI 3aABUTENS C AOMKHOCTHLIMU JINLLAMM | KOIMYECTBO 2
(cneunanuctamm, OTBETCTBEHHbIMM 33 MpuMem W Bblgady| obpalieHui
[OKYMEHTOB) NPU NPesoCcTaBAeHUN MyHULMNANbHOM yCayTu

YaenbHbl Bec 3aABAEHWM Ha NpeaocTaBAeHWMEe MYHUUMMANbHOM % 100
YCAYIW, PaACCMOTPEHHbIX B YCTAHOBAEHHbLIM CPOK, B o06LEeMm
KOo/MMYecTBe 3asB/IEHUA Ha NpeaoCTaB/ieHWe  MyHUUMNanbHOM
YCAYrK, MPUHATbIX OTAENOM MO OpraHvM3auuMu npeaocTaB/ieHus




MyHUUMNanbHbIx ycnyr MBY "ITMKL"

YaenbHolit Bec 060CHOBAHHbIX Ka/06 B 0bLem KoamyecTse »Kasiob % 0
Ha NpeaocTaBAeHNEe MYHULMNAZbHOM YCYTY, MPUHATLIX OTAE/I0M MO
OpraHusaLmMmn NpesocTaBAeHNA MyHULMMAAAbHbIX ycayr MBY "TUKL"

2.18. WHble Tpe6boBaHMA, B TOM uuUC/Ae YyyuTbiBalOWMe O0OCO6EHHOCTU NpPesoCcTaBieHUA
MYHUMUMNANbHOW yCcAyrM no npuHUuny "opaHoro OKHA" M 0C06eHHOCTM npeaocTaBAEHUA
MYHULMNANbHOM YCAYIU B 31€KTPOHHOM BUAe.

CBefeHMsAs O NpeaocTaBNeHUM MyHUUMMNANbHOW ycayru M ¢dopma 3asBfeHus (3anpoca) anA
NpeaoCTaBAEHNA MYHULMNANbHOW YCAYTM pasMeLlatoTca Ha oouLMaNbHOM cailTe agMUHUCTPALMK
(cbIKTbIBKApP.p®), NOpTanax rocy4apcTBEHHbIX U MyHULMNAAbHBIX YCyr (GyHKLMNA).

(8 peq. MocTaHoBneHua agMuHUcTpaumm MO ropoackoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

MpegoctaBneHMe MyHUUMNANAbHOW YCAYrM MOCPEACTBOM  MOPTa/NoB  FOCYAAPCTBEHHbIX U
MYHULMNANbHLIX ycayr (QYHKLMIA) oOcyllecTBAAeTcA NyTem 3ano/sHeHUA WHTEePaKTMBHOW ¢opMmbl
3aAB/ieHNa (3anpoca) o NPeaoCTaBAEHUM MYHULMNANbHOW YCAYrM WM NpeacTaBNeHMA LOKYMEHTOB,
HeobXxoaANMbIX A1 NPeAoCTaBAEHUA MyHULMNANAbHOW YCayTn.

(8 pea. MoctraHoBneHus agmuHucTpaumm MO ropogckoro oKkpyra "CbiKTbiBKap" ot 19.11.2018 N
11/3045)

TpeboBaHMA K dopmaTam 3asaBieHU (3aNPOCOB) U MHbIX AOKYMEHTOB, NpeAcTaBasembix B popme
3/IEKTPOHHbIX JIOKYMEHTOB, HEOBXOANMbIX AN NPEAOCTABAEHUA MYHULIMNAbHbIX YCAYT.
(8 pen. MoctaHoBneHus agmuHucTpaumm MO ropoackoro okpyra "CbiKTbiBKap" ot 19.11.2018 N
11/3045)

1) DNeKTPOHHbIE OKYMEHTbI NPeACTaBAAOTCA B Caeayowmx popmaTax:

a) xml - ana GopmMann3oBaHHbIX LOKYMEHTOB;

6) doc, docx, odt, pdf, jpg, jpeg - ANA AOKYMEHTOB C TEKCTOBbLIM U rpadUUECKUM coaepiKaHneM;
B) xIs, xIsx, ods - ANA LOKYMEHTOB, COAEPKALUMX PACYETbI;

r) zip - gna Habopa AOKYMEHTOB. APXMB MOMKET BK/OYaTb ¢dalinbl ¢ popmaTtamu: xml, doc, docx,
odt, pdf, jpg, jpeg, xls, xIsx, ods.
(8 pea. MoctraHoBneHus agmuHucTpaumm MO ropogckoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

2) JonycKaetca $GOpMMPOBAHUE INEKTPOHHOrO AOKYMEHTa MyTEM CKaHWPOBAHMA C OPUrMHaNa
AOKYMEHTa C COXpaHeHWeM OpUeHTaLMM OpUrMHana AOKymeHTa B paspeweHun 300 dpi (macwTab 1:1) ¢
MCNO/Ib30BaHNEM C/leAyHOLMX PEKUMOB:

a) "yepHo-6enblit" (Npy OTCYTCTBUM B AOKYMEHTE rpaduueckmx nsobparkeHuit n (Mam) uBeTHoro
TeKcTa);

6) "oTTeHKM ceporo" (NpyM HanUuMmM B AOKYMeHTe rpaduyeckmx M300parkKeHWui, OT/IUYHbLIX OT
LBETHOrO rpadryeckoro n3obparkeHus);

B) "ueTHoW" unan "pexum nosHOM uBeTonepedaun” (NPU HaAMUYMU B [OKYMEHTE LBETHbIX
rpaduyeckux nsobparkeHnit NMbO LBETHOrO TEKCTA).
(8 pen. MoctaHoBneHWs agmuHucTpaumm MO ropoackoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)
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3) HaumeHoBaHMe $ainnoB AONKHO COOTBETCTBOBATb CMbIC/TY COAEPKAHUA AOKYMEHTA.
(8 pen. MoctaHoBneHus agmuHucTpaumm MO ropoackoro okpyra "CbiKTbiBKap" ot 19.11.2018 N
11/3045)

4) MaKcMmanbHO AONYCTUMBbIA pasmep BCeX 3/1EKTPOHHbIX AOKYMEHTOB B OAHOM 3asiB/IEHUM
(3anpoce) He gonxeH npesblllath 100 M6aiT.
(8 pen. MocTaHoBneHWMa agMuHUcTpaumm MO ropoackoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

Mpwu obpalleHnn 3a NpeaocTaBaeHUeM MyHULMUNANbHOM YCAYTU B SNEKTPOHHOW popme 3aaBneHne
(3anpoc) n npunaraemblie K HemMy AOKYMEHTbI MOAMWUCLIBAOTCA TEM BUAOM 3NEKTPOHHOM Moanucu,
A0NYyCTUMOCTb NCMNONb30BaHMA KOToporo yCTaHoBANEHa denepanbHbIMU 3aKoHaMM,
pernameHTUPYOLWLMMU NOPAAOK NPeoCcTaBAeHUA MyHULMNAAbHOM YCAYIW.

(ab3aL BBegeH MoctaHoBAEHWEM aaMUHUCTpaunK MO ropoackoro okpyra "CbikTbiBKap" ot 24.11.2020
N 11/2850)

B cnyyae, ecnn yKasaHHbIMM denepasbHbIMM 3aKOHAaMW WCMOJIb3YEMbIM BUA 3NEKTPOHHOWM
NOAMUCK He YCTaHOBJIEH, BMA, 3/IEKTPOHHOW MOAMNUCK ONpeaenseTca B COOTBETCTBUM C KPUTEPUAMMU
onpeaeneHns BUAOB 3/IEKTPOHHOM NOAMNNCKU, NCNOIb30BaHME KOTOPbIX AOMycKaeTca npu obpalleHnn 3a
NoJslyYeHMEM FOCYAAPCTBEHHDBIX M MYHULMNANbHbLIX YCAYF, COrMacHO MOCTaHOBAEHUIO [MpaBuTeNnbCcTBa
Poccuiickor depepaumm ot 25.06.2012 N 634 "O BuMaax 3/1EKTPOHHOW MOAMUCKU, WUCMOSb30BaHME
KOTOPbIX A0MYCKAETCA NPU 06 paLLLEHNM 33 NOJIYYEHMEM rOCYAAPCTBEHHbIX U MyHULMNAAbHbIX yCayr".
(ab3aL, BBeaeH MoctaHoBAEHWEM aaMUHUCTPauUuM MO ropoackoro okpyra "CbikTbiBKap" ot 24.11.2020
N 11/2850)

B cnyyae, ecnn npu obpalieHnn 3a NpegocTaBieHUEM MYHUUMNANbHOW YCIYrM B 3/1€KTPOHHOM
dopme unaeHTUbMKauMa M ayTeHTUOMKaUUA 3aaBUTENA - (GM3MUYECKOro /iMUA OCYLLECTBAAOTCA C
NCNO/Nb30BaHMEM €AMHON CUCTEMbI MAEHTUDUKALMM M ayTeHTUPUKALMMK, TO 3aABUTENIb MMEET MNpPaBo
NCNO/Ib30BaTb NPOCTYHO 3/IEKTPOHHYIO NOANUCL NpY 0BpalLlEeHNN B SN1EKTPOHHOM dopme 3a NoyYeHMEM
MYHULUMNANbHOW YCAyrM MpU YCNAOBMM, UYTO MNPW Bblgaye K/K4a MNPOCTOM 3/MEKTPOHHOM noanucu
JINYHOCTb PU3NYECKOro NNLA YCTaHOBEHA NPU IMYHOM NpUEMe.

(ab3au, BBegeH lMoctaHoBNEHNEM agMUHUCTPaLMKM MO ropogckoro okpyra "CbikTbiBKap" oT 24.11.2020
N 11/2850)

MoctaHoBAEeHWEM aamuHMCTpauunm MO ropoackoro okpyra "CbikTbiBkap" oT 13.05.2019 N 5/1300
a63. 8 pasa. |l ucknoueH.

lll. CocTaB, nocnepo0BaTelbHOCTb U CPOKM BbINONHEHUA
aAMUHUCTPATUBHbBIX Npoueayp, TpeboBaHMA K NOPAAKY
MX BbINOJIHEHUA, B TOM YUC/Ie 0CO6EHHOCTH BbINOIHEHUA

a4 MUHUCTPATUBHDbIX NPOLLEAYP B SNIEKTPOHHOI popme

3.1. Npuem un pernctpauma 3aaBeHUA U NpUAaraembix K HeMy AOKYMEHTOB, HE06X04UMbIX ANA
NpeAoCTaB/NeHNA  MYHUUMNANbHOW ycayrM, B OTAeNe NO OpraHvM3auun npepocTaBaeHuA
MyHUUMNanbHbIX yeayr MBY "TUKL".

OcHOBaHMEM ANA Hayana WUCMNOJIHEHUA aAMUHUCTPATUBHOM MNpoueaypbl ABAAeTcA obpalleHue
3anABUTENS B OTAEN MO OpraHM3auuuM npeaocTaBAeHUs MyHMUMnanbHbIX ycayr MBY "TMKLU" ¢
3anBAEHMEM W NpUAaraeMbiMM K Hemy JAOKYMEeHTaMW, HeobXoguMbIMW Aas NpefocTaBieHus
MYHULMNANbHON YCAYTW.

Mpu obpaleHnn 3asBUTENA B OTAEN MO OPraHM3auMyM NPeaocTaBNeHUs MYHULMMAAbHbLIX YCayr
MBY "TUKL" 3a npegocTaBneHneM MyHULMNANbHOW YCNYTW, 3aABUTENIO PasbacHAETCA MHbopMaLms:
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- O CpOKax npeaocrtaBaieHnA MYHMLI,MI'IaﬂbHOlZ ycnyru;

- 0 TpeboBaHMAX, NpeabABAAEMbIX K Gopme M nepedyHio AO0KYMEHTOB, HeobxoaAuMbIX ANA
npeaocTaBfeHNss MyHULMMNAAbHOM YCayTn.

Mo enaHuto 3aaBuTenda WHboOpmauma o TpeboBaHMAX K GopMe W NEepPeyHIo AOKYMEHTOB,
HeobXoAMMbIX ANA NPefoCTaBAEHUA MYHULMNANBHOM YCAYrY, TaKXKe MOXET ObiTb NpeacTaBieHa emy
COTPYAHMKOM OTgena no opraHuMsauuuM npeaocTaBfieHMa MyHuuMnanbHbix ycayr MBY "TMKL",
OTBETCTBEHHbIM 33 MHGOPMMPOBAHME, Ha BYMa)KHOM HOCUTene, OoTnpaB/ieHa (GaKCUMMUAbHOMN CBA3bIO
WA NOCPEeACTBOM 3/IEKTPOHHOIO COOBLLEHMA.

Cneumanuct otaena no opraHM3auMuM NpeaocTaBAeHUs MyHWUMManbHbiXx ycnyr MBY "TUKL",
OTBETCTBEHHbIN 3a MPUEM [OOKYMEHTOB, OCYLLECTBAAET cC/leaylolmne AencTsMa B Xxode npuema oT
3aABUTENSA 3aABAEHNA U JIOKYMEHTOB, HEOOXOANMbIX A5 NPEeAO0CTaBAEHNA MYHULMNA/IbHOM YCYTU:

- ycTaHaBAMBaeT npeamet obpalleHus, NpoBepAeT AOKYMEHT, YA0CTOBEPAIOLWNIA IMYHOCTb;
- NpoBepAET NOJHOMOYUA 3aABUTENSA;

- NPOBEPAET Ha/MuMe BCeX AOKYMEHTOB, HEOBXOAMMbIX ANA NPeAOoCTaBAeHUA MYHULMMNEIbHON
YCAyru, KoTopble 3asBuTeNb 0653aH NpeaoCcTaBUTb CaMOCTOATE/IbHO B COOTBETCTBUWM C MYHKTOM 2.6
HacToALLEro afAMMHUCTPATUBHOIO pPernameHTa;

- NPW COOTBETCTBUM 3aABAEHMA U MNpUAaraembiX K Hemy [OKYMEHTOB, HeobxoaumbiXx ANA
npeaocTaB/ieHNs MyHULMMNANbHOM yCayry, TpeboBaHUAM HACTOALLETO aAMUHUCTPATUBHOIO PernameHTa,
obopMAAET pacnucky O MpUMemMe 3asiBNIeHMS M AOKYMEHTOB, HeobxoAMMbIX ANA NpeaocTaB/ieHus
MYHULUMMNA/IbHOM YC/IYTU, NO YCTAaHOBIEHHOM dopMe B 3-X IK3eMMNAsAPaXx.

B pacnucKe yKa3sblBaeTcA:

- PerucTpaLmMOoHHbI Homep;

- AlaTa NpeACTaBieHUs OKYMEHTOB;

- ®.1N.0. 3aasuTens;

- agpec perucrpaumm;

- agpec 418 NoYToBOM KOPPECnoHAEHLNN;

- a4pec 3/IeKTPOHHOM NOYTbI;

- Homep TenedoHa;

- HAUMEHOBAHWE MYHULIMMANBbHOW YCAYTu;

- NepeyYeHb JOKYMEHTOB C YKa3aHWEM UX HAMMEHOBAHUA, PEKBU3UTOB;

- KOZIMYECTBO 3K3EMMNIAPOB U CTPAHMUL, KaXKA0ro U3 NpeacTaB/ieHHbIX AOKYMEHTOB (OPUTMHAN0B U
nX Konuit);

- AaTa BblAaun pesyabTaTa MyHUUMNANbHOMN YCAYTHY;
- GaMMAMA N MHULMANbI CNELLMANNCTA, MPUHABLIEro AOKYMEHTbI, @ TaKKe ero noAanmch;
- NoANUCb U pacwmndpoBKa NOANMNCHK 3aABUTENS.

I'IepBbu‘/i IK3eMNNAP PaCNUCKK nepeaaeTca 3aABUTENIO, BTOpOI?I NPUKAaAbIBAaETCA K 3aABJIEHUIO U



npuaaraembiM K Hemy OOKYMEHTaM, HeobXxoAuMMbIM A/1A NpenoCcTaBAeHUs MYHUUMMNAAbHOM YCAyry,
nepegasaembiM B YnpaBneHWe, TPETUI - B OTAEN MO OpraHM3aumMm npeaocTaBaeHns MyHULMNAAbHbIX
ycayr MBY "TUKL,".

Pe3ynbTaTom BbINOAHEHUA AaAMWHUCTPATMBHOM Npoueaypbl SABAAKOTCA 3apPerncTpupoBaHHbIE
3aAB/IEHME U JOKYMEHTbI, HeobXxoaMMble ANA NPeaoCTaBAEHMA MYHULUNANBHON yCayTru.

CpOK BbINOAHEHMS aAMUHUCTPATUBHOM Npoueaypbl - He nosaHee cneaytouero paboyero gHs co
[AHA No4aun 3aaBNEHMA U LOKYMEHTOB, HEOHX0AMMBIX AN NPeAoCTaBAEHUS MyHULUMNANAbHOW YCayru.

®uKcaumeli pesynbTaTa BbINOJHEHHOM aAMUHUCTPATMBHOM NpoLeaypbl OTAE/I0M MO OpraHM3aunm
npeaocTaBAeHUs MyHUUMNanbHbIX ycayr MBY "TUKL", aBnseTca cosgaHuve 3anucu M npuKpenseHue
CKAHWPOBAHHbIX KOMWI 3aABNEHUA M NPUAAraeMblX K HeMy [AOKYMEHTOB, Heob6XoguMbIX ANs
npeaocTaBAeHNA MyHULMNAABHOM ycayrn B "ypHane perncrpaumm MyHUUMNanbHbIX ycayr' B cucteme
3/IEKTPOHHOIO AOKYMEHTO0H0pPOTa aZMUHUCTPALLUN.

MNepepaya oTA€NOM MO OpraHM3aUMKM NPeAOoCTaBAeHUs MyHUUMNaabHbiX ycayr MBY "TUKL"
3aAB/1IeHNA U NpUNaraembiX K Hemy OOKYMEHTOB, HeOGXOp,MMbIX ana npeanocrtaBaeHnA MyHMLLMHaﬂbHOﬁ
ycayrn B YnpaBneHWe OCyWecTBASETCA He no3gHee cnepytowero paboyero AHA €O AHA MOAYYEHUSA
3aAB/1IeHNA N NpUNaraembiX K Hemy OOKYMEHTOB, HEOGXOAMMbIX AanAa npeanocrtasaeHnA MyHVILI,VII'Ia}'IbHO[;I
yCAyrn, Ha OCHOBAHUK peecTpa.

3.2. HanpaBneHuMe cNeUUaNUCTOM  CEKTOPA  3JIEKTPOHHOrO  Me)KBeAO0MCTBEHHOro
B3aumogeicrteua MBY "ITMKL," mexxBegomcTBEHHbIX 3aNpoCoB.

YKa3zaHHaA AOMUHUCTPATUBHAA npoueaypa OTCYyTCTBYET.

3.3. NpuHATHE YNpaBaeHUeM pelleHUA 0 NPeAO0CTaBNeHMN MyHULUNAAbHONI YCAYrU UK OTKase
B NpeAoCcTaBNeHUM MYHULMUNANBHOMK yCyru.

OcHOBaHMEM [/ Hayana WMCNOJHEHWA AaAMUHUCTPATUBHOW npoLeaypbl ABAAETCA nepeaava
OTAEN0M MO OpraHM3aLmu NpefocTaBAeHNA MyHULMNaNbHbIX yenyr MBY "TUKL" 3apernctpnpoBaHHbIX
3aABNAEHUA U NPUAAraeMbix K HEMY AOKYMEHTOB, HEOOXOAMMBIX A/1A NPefoCTaBAEHNA MyHULMNANbHOM
ycnyru, B YnpasieHue.

Cneumanuct YnpaeneHus, OTBETCTBEHHbIV 33 NpeaoCcTaB/ieHne MyHULUMNANbHOW ycayru (ganee -
cneumanucT YnpaeneHus) paccMaTpuBaeT 3anABJeHME U MpUaaraemble K HeMy LOKYMEHTbI,
Heobxoanmble ANA NPeaoCTaBAEHUA MYHUUMNANABbHOM YCAYTU.

3.3.1. B cny4ae OTCYTCTBMA OCHOBaHWI ANA OTKas3a B NPeAOCTaBAEHUN MYHULMNAALHOMN YCayru,
yKasaHHbIX B noanyHKTe 2.10.2 nyHKTa 2.10 HacToAWEero agMUHUCTPATUBHOIO PernameHTa, cneumanmnct
YnpasneHua obpawaetca B denepanbHylo CAyxby rocygapCTBEHHOM pernctpauuu, Kagactpa w
KapTorpadumn (panee - POCPEECTP) 3a oKasaHMem rocygapcTBeHHoW ycnyru "BHeceHue B EauHbIN
rocyapCTBEHHbIN peecTp HeABUMKMMOCTM CBEAEHUIN O paHee yYTeHHOM 06beKTe HeaBMMKMMOCTM" B
OTHOLLEHWM 3eMeJIbHOMO y4yacTKa, YKa3aHHOro 3asBuTesiem, NocpencTsom cepsuca "/IMYHbIA KabuHeT"
Ha odumumnanbHom nopTane POCPEECTPA.

CpOK BbIMNO/IHEHUA A AMUNHUCTPATUBHOIO ,D,GVICTBMH cocrasnset 18 KaneHaapHbIX LI,HEI‘;I.

3.3.2. Mo wucTeyeHUM 7 KaneHOapHbIX AHEW CO AHA, cnegylowero 3a AHem obpalieHua B
POCPEECTP, cneumanuct YnpasieHUs pacneyatbiBaeT AOKYMEHT, ABNAKOWMNCA pe3y/ibTaTOM OKasaHuA
rocyaapcTBeHHon ycayrm "BHeceHne B EQMHbBIN rocyaapCTBEHHbIA peecTp HeABUMKMMOCTU CBELAEHUI O
paHee yuTeHHOM ob6bekTe HeaBMXKMMOCTU", pasmelleHHblin POCPEECTPOM B "/lInuHom KabuHete"
agMuHucTpaumm MO TO "CbikTbiBKap" Ha odpuumanbHom noptane POCPEECTPA B BMAEe BbINUCKU U3
EAMHOrO rocyapcTBEHHONO peecTpa HeABUMKMMOCTM 06 06BbEKTe HEABUMKUMOCTU WK YBEAOMAEHNA 00
OTKase roCcyJapCTBEHHOro  KajacTpoBOro yyeTta MAWM  YBEAOMJEHUA O  NPUOCTAHOBAEHUMU



rocyaapcTBEHHOro KaJlacTpoBOro yyeTa.
CpOK BbINO/IHEHWUA aAMUHUCTPATUBHOTO AEMCTBUA COCTaBAsAET 7 KaleHOAPHbIX AHEN.

3.3.3. B cnyyae Ha/iMuyMa OCHOBaHWIM ANA OTKasa B NPeaoCTaBA€HUW MYHULMMNANbHOW YyCayru,
YKa3aHHbIX B nognyHKTe 2.10.2 nyHKTa 2.10 HacToAWEro agMmMHUCTPATUBHOIO pernameHTa, cneumanmnct
YnpaBneHua roToBUT yBeAOMJIEHME 0O OTKase B MpeAoCTaBAEHUW MYHWUUMNANbHOM ycnyru B Buae
nucbma Ha 61aHKe YnpaBaeHus 3a Nognucbio YNoAHOMOYEHHOro AnLa C yKa3aHMEeM OCHOBaHMI OTKasa
B NPeAoCTaBfeHUM MyHULUNAAbHOW YCAYTU.

CpOK BbIMNO/IHEHUA A AMUNHUCTPATUBHOIO ,D,GVICTBMH cocrasnsert 25 KaneHaapHbIX ,D,HEﬁ.

3.3.4. Nocne 3aBepleHUs NOArOTOBKWU pe3y/ibTaTa MNPeAoCTaBAEHUS MYHWLMMAJAbHOW YCAyru
cneumanuct YnpaBieHUa roToBUT PeecTp O nepegadye pesysbTaTa NpeaoctaBieHMa MYHUUMMNANbHOM
yCayrn B oTAaen no opraHusauMm npeaoctaBieHMa MyHuuuMnanbHbix yeayr MBY "TUKLU" ana Bbligaum
3aABUTENIO.

CpOK BbINOJIHEHMA aAMUHUCTPATUBHOTO AENCTBMA cOCTaBAAeT 1 KaneHaapHbIN AeHb.
CpOK BbINOJIHEHMA aA4MUHUCTPATUBHON NPOLLEeAyPbl COCTaBAAET 26 KaNeH4APHbIX AHEN.

Pe3ynbTaToM BbINO/IHEHUA a,ﬂ,MMHMCTpaTMBHOVI npoueaypbl ABNAETCA NPUHATUE peLEeHUNA O
npeanocrasieHnun MyHMLLMHaﬂbHOVI YCNyrn nanm oTkase B npegocraBieHnmn MyHMLI,MI'Ia!'IbHOﬁ ycnyru.

duKcaumel pesynbrata BbINOJHEHHOW agMWHUCTPATUBHOM Npoueaypbl ABASETCA NOAMNUCAHHbIN
OOKYMEHT, NMOATBEP)KAAIOWMNIA PELIEHME O MPEeAOCTaBSIEHUM MYHUUMMNAJBHOW YCAYrM WKW OTKase B
NpeaocTaB/JeHUN MyHULUMUNANBHOMN YCAYTU.
(n. 3.3 B pea. NMoctaHoBNEHMA agMUHKUCTPaUMKM MO ropoackoro okpyra "CoikTbiBKap" ot 09.07.2020 N
7/1517)

3.4. Bbiaaua 3aABUTeNIO pe3ynbTaTa NpeaocTaBleHUss MYHULIMNAAbHOMK yCnyru.

OcHoBaHMeM g/aa Havyana WCNoSHEHWA agMUHUCTPATMBHOM Mpoueaypbl ABAAETCA NOCTynaeHue
NOAMMCAaHHOrO AOKYMEHTA, NOATBEPIKAAIOLWErO PelweHne O NPeaoCTaBAeHNN MyHULMUNANABHOW YCayrm
AW OTKase B NPeAOCTaBNEHUM MYHMUMMNANbHOM ycayru (pesynbTaT MyHMUMNANAbHOW ycayru) us
YnpaBneHva cneumanucTy otgena no OpraHM3auuu NpeaocTaB/ieHna MyHUUMNanbHbIX ycayr MBY
"TUKL,", oTBETCTBEHHOMY 33 Bbl4auyy pe3y/abTaTa NPeaocTaBNeHUA MyHULMNAAbHOW YCayrn,

Pe3ynbTaT MyHMUMNANBHON yCAyrM nepefaeTca Cneunanmctom YnpasaeHusa cneumanuncty otaena
Nno opraHuMsauMuM NpeaocTaBAeHUs MyHUUMNanabHbIX ycayr MBY "TUKL", otBeTcTBEHHOMY 3a Bblgady
pesynbTaTa NpPenocCTaB/leHUA MYHUUMNANbHOW YyCAyrM, He MeHee 4YemM 3a 2 paboumx AHA [0 AHA
NCTEYEHMA CPOKA MPeLoCTaBAEHMA MYHULMMNANbHOW YCAYrWM, YKa3aHHOro B MyHKTe 2.4 HacToALlero
AAMUHUCTPATUBHOIO periameHTa.

Pe3ynbTaT MyHWUMNANbHON YCAYTM CKaHUPyeTcA CheuuasucTom oTAena Mo OopraHusauuu
npeaoctaBieHns MmyHuumnanbHbix ycayr MbBY "TUKL" B "MMypHane peructpaymMm myHUUMNAAbHbIX
ycnyr' B cMcTemMe 3N1EKTPOHHOTO AOKYMEHTO0H0POTa aAMUHUCTPALMMN.

Pe3ynbTaT MyHMUMNANbHOW YyCAyrM nepepaeTca B OTAeN MO OpraHusauMm npenocTaBieHus
MyHUUMNanbHbiX ycayr MBY "TMKL" Ha ocHoBaHWM peecTpa o nepedaye pesy/bTaTa MyHULMNANbHOM
YCNYru, ¢ BHECEHWEM [aHHbIX cBeAeHui B "MypHan perncrpaumm MyHULMNAAbHbIX ycayr' B cucteme
3N1EKTPOHHOTO AOKYMEHTO060pPOTa aAMUHUCTPALMMN.

Cneumanuct otaena no opraHMsauMu MNpenocTaBAeHUs MyHUUMNanbHbIX ycayr MBY "TMKL",
OTBETCTBEHHbIN 3a Bblgayy pe3ynbTaTa NPeaoCTaBAeHUA MYHULMMAAbHOMW YCAYrM, MONYYUBLUNIA
pesynbTaT NPeaocTaBAeHUAs MYHULMMNANbHON YCAyrK, NPOBEPAET ero Haauuyme B peecTpe U genaet
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OTMETKY O NPUHATUMN.

Cneumanuct otaena no opraHM3auMu NpPefocTaBAeHUs MyHUUMNanbHbIX ycayr MBY "TMKL",
OTBETCTBEHHbIN 3a BblAayy pe3yabTaTa MNPeaoCTaBAEHUA MYHUUMNAABHOM YyCAyrn, WHbopmMUpyeT
3aABUTENA O FOTOBHOCTM pe3y/ibTaTa MNPefoCTaBAEHMA MYHWUMMAAbHOM ycayrn no TenedoHy uau
nocpeacTBOM OTMNPABAEHUA 3EKTPOHHOTO COODOLLEHMA Ha YKAa3aHHbIN 3aABUTENEM aApPEC SNEKTPOHHOM
noyYTbl.

Bblgauy [OKYMEHTa, ABAAIOLLEroca pesy/nbTaToM MNpPefoCTaBNeHUA MYHUUMNANAbHOU YyCayru,
OCYLLEeCTBNSET CreumanncT oTaena Nno OpraHMsauumn npeaocTaBAeHUMSs MyHUUMMaAbHbIX ycnyr MBY
"TMKL,", oTBETCTBEHHbIN 3a BblAayy pe3y/bTaTa NPeAoCTaBNeHUA MyHULUNANbHON YCYTN.

Mpu Bblgaye pesynbTaTta NPeAoCTaBAEHUA MYHUUMNAZbHON YCAYrK CheuManucT otaena no
OpraHusaumMm npeaocTaBieHUs MyHUUMNanbHbix ycnyr MBY "TUKL", oTBeTCTBEHHbLIM 3a Bblgavy
pe3ynbTaTa NpefoCTaBAeHUA MYHULMMNANAbHOM YCAYTK:

- NpoBepseT AOKYMEHT, YAOCTOBEPAILWMIA NNYHOCTb 3aABUTENS, HaA/MYMEe COOTBETCTBYIOLMUX
NOJIHOMOUYMIA Ha NOAIyYEHWE pe3yibTaTa MyHULMNAAbHOMN YCayru;

- BbIAAET pe3ynbTaT MyHULMNAAbHOMN YCAYrM NPU NPeaoCcTaBAeHUN 3aABUTENEM PACTIUCKN;

- B C/lyYae yTepu 3aABUTENEM PaCcnMCKM CNeLManucT oTaena no opraHvMsauuun npeaoctaBaeHus
MYHULMNANbHbIX ycayr MBY "TUMKL", oTBETCTBEHHbIN 3a Bblgady pesynbTata MyHUUMMANbHOMN YCayru,
pacnevyaTbiBaeT HOBbIA 3K3eMNAAP PACNWCKM, HAa KOTOPOM 3aABUTENb AenaeT Haanucb "opuruHan
PacnuMCKM yTepsaH", CTaBUT AaTy M NOANUCD;

- B C/lydae ec/v 3a NosiydeHmMem pesyabTata MyHULMNanbHoOM ycayru obpallaerca npeacrasuTesb
3aABUTENA, CMELMaNNCT, OTBETCTBEHHbIW 33 BblAadvy pesyibTaTa MyHULMNAAbHOM YCAYIK, YKa3blBaeT Ha
pacnucke HOMep W AaTy AOKYMEHTa, MOATBEPMKAAIOWEro ero MoAHOMOYMA, UAM eCan MpeacTaBaATb
MHTEpecbl 3aABUTENA YMNOJHOMOYEHO HOBOE /MU0, He YKasaHHoe B pacnucke, Aenaet Konuio
[OKYMEHTa, NOATBEPKAAOLLEr0 ero NoJIHOMOYMS;

- NosyyYeHue pesyabTaTa MyHUUUMNAAbHOM YCAYrM 3aaBUTENb NOATBEPKAAET MYHON NOAMNUCHIO C
pacwnppoBKON B COOTBETCTBYIOWEN rpade Ha 3K3eMnaApax pPacnucku, KOTopble nepeaarTcAa B
YnpaBieHue 1 B OTAEN NO OpraHU3aLUmnmn NpeaocTaBaeHns MyHUUMnanbHbix yeayr MBY "TUKL".

Echn 3aasutenb O6paTM/'ICFI 3a nNpeaocrtaBieHUNEmM MyHMLI,VII'IaI'IbHOVI Yycnyrm 4yepes ortaeneHue
NoYTOBOM CBA3U, TO pe3ynbtat MyHMLl,MHaﬂbHOVI YCNyrn HanpasaAaeTcA 3aABUTENO 3aKa3HbIM MUCbMOM C
yBeaOMNEHNEM.

CpOK BbINOJIHEHMA aAMUHUCTPATUBHOM NPOLLEAYPbl COCTABASAET 2 pabounx gHs.

Pe3ynbTaTOM WCMONHEHUA aLMWHUCTPATUBHOM Mpoueaypbl SABAAETCA Bblgaya 3asaBUTENIO
pesy/ibTaTa MyHULMNAaAbHOW YCyTU.

®uKcaumelt pesyabTaTa BbINOJHEHHON aAMUHUCTPATMBHOM Npoueaypbl OTAE/I0M NO OpraHM3aumm
npeaocTaBieHUs MyHUUMNanbHbIX ycayr MBY "TUKLU" asnaetca BHecenune B "MypHan perucrpaumu
MYHUUMNANbHBIX yCayr" B cucTeme 3/1eKTPOHHOIO AOKYMEHTOO60POTa aAMUHUCTPALUN MHPOPMaLUKN O
daKTUYecKol gaTe BblgayumM pesynbTata MyHULMNANBHON YCAYTN.

duKcauma pesynbTaTa BbIMOAHEHMA AaAMMHUCTPATUMBHOM npoueaypbl MOL, ocywecTsnserca B
COOTBETCTBUM C pernameHTom paboTtol MOLL.

HeBocTpeboBaHHbIN pe3ynbTaT MyHULMMNAJAbHOW YCAYIM XPaHUTCA B OTAe/ie MO OpraHusaumu
npeaocTaBAeHUs MyHuuMnanbHbix ycayr MBY "TUKL" B TeyeHne He meHee 7 pabounx AHen ot
KOHTPOJIbHOM AaTbl BblAauu pesy/ibTaTa MyHULMNAAbHOW YCAyrn (KOHTPOJIbHOW AaTOlM CYMTaeTCsa LEHb,



cneaytowmii 33 gHEM UCTEYEHUS CPOKa NPeaoCTaBAeHNA MYHUUMNANAbHOM YCAYTK, YKa3aHHbIA B MyHKTe
2.4 HacToALLero agMMHUCTPATMBHOIO persiameHTa). Mo UcTeYeHUn BbileyKa3aHHOro CPOKa XpaHeHUs,
HeBOCTpebOBaHHbIA pPe3ynbTaT MYHMLMMNANLHOW YCAYrM NepesaeTca OoTAeNIOM MO  OpraHM3aumu
npeaocTaBAeHna MyHuumnnanbHbix ycnyr MBY "TMKL" B YnpasneHue.

HeBocTpeboBaHHbIA pe3ynbTaT MyHWUMMAAbHOM YCAYrU BblAAETCA 3aABUTENO He no3gHee 3
pabounx aHen, nocne ero obpalleHMa B OTAEN MO OpraHW3auuM nNpeaocTaB/leHUA MYHULMNANAbHbIX
ycayr MBY "TUKL", ¢ 3asaBneHnem o Bblgaye HeBOCTPebOBAHHOMO pe3ynbTaTa MyHULMMNAALHOW YCAYTU.

3asBUTENb BMpaBe OTO3BaTb CBOE 3afAB/IEHME Ha MOJlyYeHME MYHULMMANbHOW ycayrn B noboin
MOMEHT PAacCMOTPEHMA, COrNacoBaHMA WAU  MOATOTOBKM pPe3ynbTaTa MYHULMMAANAbHOW  YCAyry,
06paTMBLLUMCL C COOTBETCTBYIOLLMM 33ABNEHMEM B OTAEN MO OpPraHW3auuu NpeaocTaBieHUs
MyHUUMnanbHbiX ycayr MBY "TUKL". B atom cnyyae 3aAaBAEHUE U MpUIaraembie K HEMYy AOKYMEHTbI,
HeobxoauMmble ANA NPefOoCTaBAEHUA MYHUUMMNANAbHOM YCAYrK, MPUHATbIE OT 3aABMTENA, NogaerKar
BO3BpPATYy 3aABUTE/IO B MOJIHOM 0ObeME, O YEM B PACMMUCKE AeNAeTCA COOTBETCTBYIOLAA OTMETKA.

TexHu4yecKan owmnbKa (onMcKa, onedyaTKka, rpammaTnyeckas Uau apudmetuyeckan ownbra nmbo
nogobHas owunbKa), coaepskallancs B AOKYMEHTE, MOATBEPKAAIOLWEM pe3ynbTaT MyHUUMNaAbHOM
YCNYTY, NOANEXUT UCNPABAEHUIO B C/Iy4ae NOCTYMNAeHUs B aAMUHUCTPALMIO OT 3aBUTE/A Ha NoJlyYeHue
MYHUUMMNA/IbHOM YCAYTU WAM LA, AEUCTBYIOWEro Ha OCHOBAaHWM [O0BEPEHHOCTU, 0POPMAEHHOM
HaZ/exalwmm obpasom U (MAM) MHOTO AOKYMEHTa, NMOATBEPXKAAIOWEro NOJHOMOYMA MpeacTaBuTens
(3akoHHOro npeacTaBuTeNns), 3asaBfeHMA O TaKoi oWWBKe B NPOM3BOMbHON ¢dopme. 3asaBneHUe
HanpaBAAeTcA B agMMHUCTPALMIO MO MOYTE, 3/IEKTPOHHOM NOYTE UAU AINYHO. TeXHUYecKasa owunbKa B
OOKYMeHTe, NoATBepXAatolem pesynbTaT MyHULMMNaAbHON YCAYrM, NOANEXUT UCNPABAEHUIO B CPOK He
6onee Yyem 30 KaneHAApPHbIX AHEN CO AHA perucTpaunmn B agMMHUCTPALLMM BbllleyKa3aHHOro 3asaBeHUA.
YnpasneHve o06A3aHO NPOBEpPUTb COAEPMKallyloca B 3aaBAeHUM WHPOPMALMIO U YCTPaAHUTb
COOTBETCTBYHOLLYIO OLWMBKY NyTem BHECeHUA M3MEHEHWN B AOKYMEHT WAM MPUHATL pelieHue 06
OTK/IOHEHUN TaKOro 3asBNEHUA C 0BOCHOBAaHMEM MNPUYUH OTKAOHEHMA. [OKYMEHT C BHECEHHbIMU
UCNpaBAeHUAMU WAM  pelleHne 06 OTKNOHEeHUM 3afB/leHUsA BblAaeTcA 3aABUTEND JIMYHO WK
Hanpas/iAeTcA NOCPeACTBOM NOYTOBOrO OTNPAB/AEHUA NO YKa3aHHOMY B 3asiB/IeHUM NOYTOBOMY agpecy.

IV. ®opmbl KOHTPONA 32 UCMONHEHNUEM
aAMUHUCTPATUBHOrO periaMeHTa

4.1. TeKywmit KOHTPOb 33 cObBAOAEHNEM UCMOTHEHMA OTBETCTBEHHbBIMU LOJIXKHOCTHBIMM ANLL@MMU
MOIOXKEHUN HACTOALLErO aAMWHUCTPATUBHONO pPernameHTa M WHbIX HOPMATMBHbIX MPaBOBbIX AKTOB,
YCTaHaBAMBAIOWMX TPEOOBAHUA K NPeaoCTaBNeHMUI0 MYHULMNAIBHON YCAYTK, @ TaKXKe NPUHATUEM UMUK
pelleHnii  ocylwecTBAAeT 3aMecTUTeNb [1aBbl  aAMMHUCTPALMK,  KYPUPYIOLWMIA  AeATeNbHOCTb
YnpasneHusa.

4.2. KOHTPO/Ib 3@ NOJIHOTON M KauyecTBOM NPeaoCTaBAeHUA MYyHULMMANbHOM YCAYrM BKAOYAET B
ceba nposeAeHMe MNAHOBbLIX M BHEMNAHOBbLIX MPOBEPOK, BbIABAEHUE U YCTPaHEeHMe HapylleHui npas
3aABuTeNe, PaCCMOTPEHUE, NPUHATUE PeLleHUit N NOArOTOBKY OTBETOB Ha obpalleHua 3assuTenew,
cogeprKalme »Kanobbl Ha pellieHusa, AencTeua (6esaeiicTene) AOMKHOCTHbIX ML, OTBETCTBEHHbIX 3a
opraHusaumio paboTbl MO NPeAoCTaBAEHUIO MYHULMNAAbHOM YCAYIU, N OCYLLECTBAAETCA HAa OCHOBaHMM
pacnopaxeHusa agMUHUCTPaLMMN.

[0na nposegeHUA NposepoK Npu agMUHUCTPALMKN CO34aeTCA KOMUCCUA, B COCTaB KOTOpOVI BXO4AT
AO0/IKHOCTHbIE /IMUA aJMUHUCTPAaLUUN, ocylleCTBaAWLMeE KOopaAnMHaUuno 4eATeNIbHOCTU aJMUHUCTPAUNN
no npegocCTtas/IeHNUIO MyHUUUNANbHBIX YCNYT U gpyrne 3anHTepecoBaHHbIE IMLUaA. MnaHoBsble NnpoBEPKU
npoBoaATCA He Yale 1 pa3a B 2 roga. BHennaHoBble npoBepPKKM NpoBogATCA B CBA3U C NOCTynneHnem B
AAMUHUCTPaUNO 06an.LEHMﬁ d)I/I3VI‘-IeCKVIX n opungnyeckmnx auy C *Kanobamu Ha HapyweHne nx npas
3aKOHHbIX MHTEpecoB Npu npenocrasieHnmn MYHMLI,MFIafIbHOﬁ ycnyru.

Pe3y1’IbTaTbI AeATENbHOCTU KOMUCCUU Od)Ole'IFH-OTCFi B BMNOE aAKTa, KOTOprﬁ coctasasetca B 2



aK3emMnaAapax U nognncbiBaeTca AO0/1XKHOCTHbIMU MNMUaMU aJMUHUCTPALUKUN, NPOBOAUBLUNMU MPOBEPKY.
B aKkTe fOMXKHbI ObITb OTMEY€eHbI BbIiBAEHHbIE HeAOoCTaTKN U npeanoxXeHuna no nx yctpaHeHuto.

Mpu NnpoBeaeHUN BHENIAHOBbLIX MPOBEPOK, NEPBbIA 3K3EMNAAP aKTa NPUoBLIaeTCA K MaTepranam
NPOBEPKW, BTOPOI 3K3emnasp He no3aHee 5 paboymx AHel co AHA 3aBeplleHMA MPOBEPKM
Hanpas/AeTca 3asBUTeNO (NpeacTaBUTEeNtO 3aABUTENA, AEUCTBYIOLLEro Ha OCHOBaHUM [1I0BEPEHHOCTH,
odbopMNeHHON Haanexawmum obpasom n (MAK) MHOTO AOKYMEHTa, NMOATBEPXKAAloLLEero noJHOMoYNs
npeacTtaBMTena (3aKOHHOro NpeAcTaBMTENA) 3aKasHbIM MOYTOBbIM OTNPaBJAEHUEM C YBeAOMIEHUEM O
BpYyYeHUU.

4.3. Mo pe3ynbTaTaM MPOBEAEHHbIX MNPOBEPOK, B C/yyae BbIABNEHUS HaApyLeHWiA npas
3aABUTENEN, OCYLLECTBAAETCA MNpUB/IEeYEHME BUHOBHbIX /UL, K OTBETCTBEHHOCTM B COOTBETCTBUU C
AeNCTBYIOLWMM 3aKoHo4aTeNlbcTBOM Poccuiickoit Peaepaumu.

4.4. KOHTpONb 3a NpenocTaBNeHUeM MYHUUUMNANbHOW YCAYrM MOMKET OblTb OCYLLEecTB/EH CO
CTOPOHbI rpakaaH, ux o6begMHEHUI U OpraHU3aLUniA U BKAOYAET B ceba opraHMsaumio U nposegeHue
COBMECTHbIX MEPONPUATUIA (CemMMHapOoB, NPOBAEMHbIX AUCKYCCUM, "ropaunmx AUHUIK", KOHbepeHuuid,
"Kpyrabix" cTtonoB). PekomeHAaUUN U NPeanoXKeHUs No BONpocam MpPeaoCcTaBAeHUs MYHULMMNAAbHOM
ycnyru, BblpaboTaHHbIe B X04e NpoBeAeHUA TaKMX MepPONpPUATUI, yYUTbIBAOTCA agMuHUCTpaunen, MBY
"TMKL" B ganbHelwen paboTe No npeaocTaBJeHUI0 MyHULMMNANbHOM YCAYTn.

V. focyaebHblii (BHecyaebHbIN) nopaaoK 063KanoBaHUA peLleHunid
u pencTeuii (besaeiictenna) opraHa, NpenoCTaBNAIOLWEro
MYHULMNANbHYIO YCAYTY, a TAK}Ke A0KHOCTHBIX UL,
MYHULMNANbHbIX CAYXKaLmX
(8 pea. MocraHoBneHUA aamuHUCTPaUMmn MO ropocKkoro okpyra
"CbIKTbIBKap" oT 25.05.2018 N 5/1356)

5.1. 3aABUTENIM MMEIOT NPaBO Ha 06)KanoBaHWe pelleHuid U aercTBuin (6e3geicTBmna) opraHa,
NpPeaoCTaBAAIOWErO MYHUUMMNANBHYIO YCAYTY, @ TaKKe AO/IKHOCTHbIX JINL, MYHUUMNAAbHBIX CAYXKalLmX,
NPUHATBIX (OCyLLECTBAAEMDBIX) B XO4€ UCMOAHEHUA MYHULUMNANbHOM ycayru, B gocyaebHom nopaake.

PekomeHayemana ¢opma Kanobbl npueegeHa B [Mpuaoxenun N 4 K HacToswemy
aAMUHNCTPATMBHOMY PEriameHTy.

5.2. 3aaBuTeNb MOXKET 06paTUTLCA C XKanoboi, B TOM YMcaie B CIeAYOWNX CAyYasX:

1) HapylweHVe CpOKa perucrpauum 3anpoca 3asaBuTeNs O NPeAoCTaBNEHUM MYHUUMNANbHOM
YCAyru, 3anpoca, ykaszaHHoro B ctatbe 15.1 PeaepanbHoro 3akoHa N 210-93;

2) HapyLeHWe CpoKa NpeaoCcTaBAEHUA MyHULMNANbHOM YCAYTH;

3) TpeboBaHMe y 3asABUTENA [OKYMEHTOB WMAM MHbOPMauuM AMbBO ocylecTBAeHUA AEUCTBUMNA,
npeacrasieHne UaM OCyLEecTBeHMEe KOTOPbIX He NpeayCMOTPEHO HOPMATUBHLIMW NPABOBbIMU aKTaMM
Poccuiickolt ®epepaLlmm, HOPMATUBHbIMU NPABOBbIMKM akTamu Pecnybivkn Komu, mMyHUUMNANAbHbIMUI
NPaBOBbIMW aKTaMM 415 NPeSoCTaBAEHUA MYHULMNANBHOM YCAYTH;

(nn. 3 B pea. MNoctaHoBAEeHUs agMuUHUCTPauun MO ropoackoro okpyra "CbikTbiBKap" oT 19.11.2018 N
11/3045)

4) oTKas B npveme [AOKYMEHTOB, NpPeAoCTaB/ieHMe KOTOPbIX NPesycCMOTPEHO HOPMAaTUBHbLIMM
npaBoBbIMK akTamu Poccuiickoit Pegepaumm, HOPMaTUBHBLIMKW NPaBOBbIMK akTamu Pecnybamkm Komu,
MYHULMNAAbHBIMWU NPABOBbIMW aKTaMK ANA NPeAO0CTaBAEHUA MyHUUMNANAbHOW YCAYTH, Y 3aABUTENS;

5) OTKa3 B nNpeaocCTtaB/ieHnn MyHMLLMHaﬂbHOVI yCcnyru, ecim oOCHOBaHMA OTKa3a He NpeayCMOTPEHbI
d)eﬂ,epa}'leblMM 3dKOHaMU U NPUHATbIMKU B COOTBETCTBUN C HUMU UHBIMUA HOPMATUBHbIMU NMPaBOBbIMUA
akTamm Poccuiickoi dJe,a,epau,MM, 3aKOHaMn U UHbIMU HOPMATUBHbIMU NPAaBOBbIMUN aKTaMM Pecny6nv1|<v1
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Komu, MyHULMNANbHbIMM MPaBOBbIMW aKTamMu;

6) 3aTpeboBaHMe C 3aABUTENA MNpPU MNPefoOCTaBNEHUU MYHULUMNANbHOW YCAyrM nNnatbl, He
npeaycMOTPEHHOM HOPMATMBHbIMW MPaBOBbIMM aKTamu Poccuiickon Pepepaummn, HOPMATUBHbLIMU
npaBoBbIMKW akTamm Pecnybnmkn Komn, MyHMUMNANbHBIMM NPAaBOBLIMKW aKTaMu;

7) oTKa3 opraHa, NpPeaoCTaBAAOWEro MYHULMNANbHYIO YCAYry, AO/IKHOCTHOTO /AulLa OpraHa,
NpPeaoCTaBAAOWEro MyHUUMUNAAbHYIO YCAYry, B WUCMNPaBA€HUMM AOMNYLWEHHbIX ONeyaToK M OWWBOoK B
BblAaHHbIX B pe3yabTaTe NpefocTaBfeHMA MYHUUMNANbHOM YCAyrM AOKYMeHTax nvMbo HapyleHue
YCTAHOB/IEHHOIO CPOKa TaKMUX UCNpPaBAEHW;

8) HapyweHWe cpoKa WAM NopsfKa BblgauyuM LOKYMEHTOB MO pes3y/bTaTaM NpeaocTaB/eHus
MYHULMNANLHOW yCayry;

9) npuWoCTaHOB/IeHWE  MNPeAoCTaB/NeHUs  MYHUUMMANbHOM  yCAyrM, €ecnu  OCHOBaHMA
NPUOCTAHOB/IEHMA He NPeayCcMOTPeHbl dpeaepasbHbIMU 3aKOHAMM U MPUHATHIMU B COOTBETCTBUMN C HUMM
WHbIMMW HOPMATMBHbIMW NpPABOBbIMM aKTamun Poccuiickon @Pegepaunu, 3aKOHaMM U UHbIMU
HOPMaTUBHbLIMM MPaABOBbIMM aKTaMu cybbekToB Poccuitckor  Pepepaumn, MyHULMUNANbHBIMU
NpPaBoOBbIMW aKTaMMU.

10) TpeboBaHue y 3aABUTENs NMPU NPESOCTaBAEHUU MYHULMMANBHON YCAYrU OOKYMEHTOB WU
MHbOPMaLUK, OTCYTCTBUE U (MM) HE[OCTOBEPHOCTb KOTOPbIX HE YKA3blBA/AMCb MPU NEPBOHAYANbHOM
OTKase B Npueme AOKYMEHTOB, HEOOXOAUMbBIX ANA NPefoCTaBAeHUA MyHUUMNAAbHON ycayrn, anbo B
NpesoCTaBAEHUN MYHULMMANBHOW YCNYTU, 32 UCKAOYEHWEM CAyYaeB, NPeayCMOTPEHHbIX MyHKTOM 4
yactu 1 ctatbu 7 PegepanbHoro 3akoHa N 210-03.

(nn. 10 BBeaeH MoctaHoBNeHWEM aamUHUCTpaunmn MO ropoackoro okpyra "CbikTbiBKap" oT 19.11.2018
N 11/3045)

5.3. }anoba Ha peweHua u pgeicteua (besgeicTBue) opraHa, NpPenoCTaBASAIOLLEro
MYHULMNANbHYIO YCAYry, LOMXHOCTHOFO /IMLA OpraHa, NpeaoCTaBAAOLWEro MyHWLMMAAbHYIO YCAyry,
MYHULMNANbHOTO C/Y)Kalllero, PyKoBOAUTENS OpraHa, NPeAoCTaBAAOWEro MyHULUNANbHYIO YCAYry,
MOXeT  bbliTb  HanpaBneHa no noyte, MO®LU, ¢ wucnonb3oBaHMEM  UHOOPMALUOHHO-
TE/IEKOMMYHUKAUMOHHOM ceTn  "UHTepHeT", oduumanbHOro caikta agMUHUCTPaALMKW, NOPTASIOB
roCyapCTBEHHbIX M MyHMUMNANbHbIX ycnyr (dyHKumin) noptana deaepanbHOM rocyaapcTBEHHOM
MHPOPMaLMOHHON cncTembl, obecneunBatowen npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus
peweHnii U aencTeuin (6e3nencTBuA), COBEPLUEHHbIX NPU NPeAoCTaBAEHUU TOCYAapPCTBEHHbIX U
MYHUUMNANbHbBIX YCAYr opraHamun, NpeaocTaBAAlLWMMN FTOCYyAapCTBEHHbIE M MYHULMNANAbHbIE YCAYTY,
MX AOJI}KHOCTHbIMU NLAMM, FOCYAAPCTBEHHBIMU U MYHULMNAIbHBIMU CNYMKALLMMMK) C UCMONb30BaHUEM
MHOOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTn "MHTepHeT", a TaKKe MoXKeT O6biTb MpUHATA Npu
JINYHOM MpUEME 3aaBUTENS.

anoba nopaetcs B NMCbMeHHOW popme Ha ByMarKHOM HOCUTesle, B 3NEKTPOHHOW ¢dopme B
opraH, NPegoCTaBAAOWMIA MyHUUMNANbHYO ycayry. Manobbl Ha pelleHus PyKoOBOAMTENS OpraHa,
NPesoCTaBAAIOWEr0 MYHULMMANbHYO YCAYry, NOSAOTCA B BbILWECTOAWMI OpraH (Npu ero Hanuuuu)
nMbo B c/nyyae ero OTCYTCTBMA PACcCMATPMBAlOTCA HEMNOCPeACTBEHHO PYKOBOAMTENEM OpraHa,
NpeaoCcTaBAAOLWEro MyHULMNANAbHYIO YCAYTY.

(8 pen. MocTaHoBNeHMA agMuHUCTpaumm MO ropoackoro okpyra "CbiKTbiBKap" oT 25.12.2019 N
12/3850)

B cnyyae nogaum kKanobbl Npu JMYHOM MpUEME 33sBUTENb TMNPEACTABNAET AOKYMEHT,
YAOCTOBEPAIOWMIA ero IMYHOCTb B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoit ®egepaunn. Mpu
nogave Xanobbl B 31EKTPOHHOM BMAE AOKYMEHTbI MOryT 6biTb NpeacTaB/ieHbl B popme 31eKTPOHHbIX
AOKYMEHTOB, NOAMNMCAHHbIX 31EKTPOHHOW NOANUCHIO, BUA KOTOPOI NPeayCcMOTPEH 3aKOHO4aTE/IbCTBOM
Poccuiickolt depepaumm, Npu 3TOM AOKYMEHT, YAOCTOBEPAIOLMI IMYHOCTb 3aABUTENSA, He TpebyeTcs.
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Manoba, noctynuBwas B oOpraH, MNPeAOCTaBAAWMA  MYHULUNANbHYIO YCAYry, NOANEXRUT
PacCMOTPEHMUIO AO/IKHOCTHBIM JIMLOM, HaZeNeHHbIM MOJIHOMOUYMSAMU MO PACCMOTPEHUIO Kanob, B
TeyeHne 15 paboumx AHeN co AHA ee perncTpauuu, a B cay4ae 06)KanoBaHWA OTKAsa opraHa,
NpeaocTaBAWEro MYHULUWNAAbHYIO YCAYry, [AO/KHOCTHOrO /MUa OpraHa, npeaocTaBAAstoLLEro
MYHUUMNANbHYIO YCAYry, B NMpueme AOKYMEHTOB Yy 3aaBuTens AnMbo B WUCNpaB/eHUU AO0NYLLEHHbIX
oneyaTtoKk W OWWBOK MAM B cayyae O06XKanoBaHUA HapyleHUA YCTaHOBJIEHHOIO CPOKAa TaKuMX
NCnpaBAeHn - B TeyeHne 5 paboumx aHel co gHA ee perucTpaumu.

5.4. anoba gonxHa cogepatb:

1) HaumeHoBaHWe opraHa, NPeAoOCTaBAAOWEr0 MYHULMNAAbHYIO YCAYry, AONMHOCTHOIO Auua
opraHa, NpeaoCTaBAAOWEro MyHUUMNANbHYIO YCAYrY, TMB0 MyHULMNANBHOTO CAYXKaLLero, peleHns u
aencrens (besaelicTeme) KOTopbIxX 06XKaNyOTCS;

2) damuanio, uma, oTyecTBo (nNocnegHee - NPU HaAMuUK), CBEAEHMA O MeCTe XKUTeNbCTBa
3anBuTeNs - GpUsanYeckoro anua 1Mbo HaMMeHOoBaHWE, CBEAEHUA O MECTe HaxOXAeHWa 3aaButens -
IOPUANYECKOro N1La, a TakXKe Homep (Homepa) KoHTakTHoro TenedoHa, aapec (agpeca) sNeKTPOHHOM
noyTbl (MPY HaNMYMK) M NOYTOBLIN agpec, MO KOTOPbIM AOJIKEH BbITb HanpaB/ieH OTBET 3anaBuTeNto (3a
WUCK/AIOYEHMEM CAy4dan, Koraa »Kanoba HanpasBaseTca nocpeactBom noptana  deaepanbHol
rocyAapcTBeHHOM  MHPOPMALUMOHHOM  cucTembl, obecneuymBawowen  npouecc  aocyaebHoro
(sHecynebHoOro) o06xanoBaHWA pelweHnin U aeicTBuiA  (6e3peiicTBMA), COBEPLUEHHbIX NpU
NpPeAoCTaBNEHUN TOCYAAPCTBEHHbIX WM MYHUUMMNAAbHbLIX YCAYyr OpraHamu, npegocTaBAALWLMMU
rocyfapCTBEHHbIE M MYHMUMNANAbHbIE YCAYTU, WX AO/IKHOCTHBIMM NULAMWU, FOCYOAPCTBEHHLBIMU U
MYHUUMNANbHbIMK CAYXKAWUMW C UCMONb30BaHNEM WMHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu
"NnTepHeT");

3) cBeaeHuns 06 06KaNyeMbIX peLeHMAX U aencTBUAX (be3nencTsnmn) opraHa, NPeaoCcTaBAAOWEro
MYHULIMNANbHYIO YCAYTy, OO/KHOCTHOTrO Auua opraHa, NpeAoCTaBAAOWEro MyHULMNAAbHYIO YCAyry,
NM60 MYHULMNANLHOTO C/YXKaLLEero;

4) poBogpbl, Ha OCHOBaHWWM KOTOPbLIX 3aABUTENb HE COrMaceH C peweHWem U AencTBuem
(6e3peictenem) opraHa, NpeaoCTaBAAOWIEr0 MYHUUMUMNANAbHYIO YCAYry, OAO/MHOCTHOrO /Avua opraHa,
NPeaoCTaBAAIOWEr0 MYHUUMNANbHYIO YCayry, M60 MyHUUMMNANbHOIO CAyXallero. 3asBUTenem MoryT
6bITb MpeacTaBAeHbl AOKYMEHTbl (NpW Hanuuuu), NOATBEPNKAAIOLME A0BOAbI 3asBuUTenn, NMbo ux
Konuu.

5.5. 3aaBuTenb BNpaBe 3anpalliMBaTh M NoJsydaTb MHPOPMALMIO U OKYMEHTbI, HEObX0oAMMble NS
060CHOBAHMA U PACCMOTPEHUSA Kanobbl.

5.6. B cnyyae ecnu kanoba nogaetca yepes nNpeacTaBUTENA, MM TaKKe npeacrasaseTca
OOKYMEHT, NOATBEPXAAatoWMIA MNOMHOMOYMA Ha OCYLLECTBAEHWE COOTBETCTBYIOLMX AeAcTBMIA. B
KayecTse AOKYMEHTa, MOATBEP K AatoLLEero NONHOMOYNA NPeACcTaBUTeN, MOXKeT BbiTb NpeacTaBieHa:

a) odopmneHHaa B COOTBETCTBMM C 3aKOHOAaTeNbcTBOM Poccuitckoit depepaumnn A0BEPEHHOCTb
(ana dmsnueckunx nuu);

6) opopmneHHas B COOTBETCTBUM C 3aKOHOZATENbCTBOM Poccuiickoit deaepaumm AoBepeHHOCTb,
3aBepeHHas nevaTblo 3a8BUTENA (NPU HaAUYUK NeYaTu) U NoANUCaHHaA pPyKoBoAMTeNeM 3asBUTENA UK
YNOJIHOMOYEHHbIM 3TUM PYKOBOAMTENEM IMLLOM (N5 HOPUANYECKUX NULL);

B) KonuAa peweHnAa O HasHa4YeHunn naun 06 M36paHMM nméo NMPUKasa O Ha3Ha4YeHUn ¢M3VILIECKOFO
nua Ha [AO0NIXKHOCTb, B COOTBETCTBUM C KOTOPbIM TaKoe ¢WI3VN€CKOG nnuo o6na,c|,aeT npasom
,D,GVICTBOBaTb OT UMeHMU 3aaBuTena bes AOBEPEHHOCTW.

5.7. Mpn noctynneHnn Kanobbl yepes MOL, obecneumBaeTca ee nepefadva Mo 3alMLLEHHOM
MHPOPMALNOHHON CUCTEME WU KYPbEPCKON AOCTAaBKOW B YMNONHOMOYEHHbIA Ha ee pacCMOTpeHue



OopraH, NPeAoCTaBAAWMIA MYHUUMNANbHYIO YCAYry, B MOPSAAKE W CPOKM, KOTOpble YCTaHOBAEHbI
cornalweHvem o B3aMmogenctsum mexagy MOL, m opraHom, NpegoCTaBAAIOWMM MYHULMNANAbHYIO
YCAyry, HO He no3aHee cieaytoliero paboyero AHA CO AHA NOCTYNAEHWUA Kanobbl.

Mpu noctynaeHnn Kanobbl uyepes MOPL cneunannct MOL, peructpupyetr Kanoby 8
MHOpPMaAUMOHHOM cucteme MOPL, ¢ npucBoeHnem Kanobe perucTpaLMoHHOro HOomMepa M BblgaeT
3aABUTE/IO PACNUCKY B NOAYYEHMM Kanobbl, B KOTOPOW YKa3blBaeTCA:

- MecTo, AaTa U Bpems npuema *Kanobbl 3aaBuTens;

- daMununs, UMs, oTYECTBO (NocneaHee NPU HaMYUK) 3aABUTENS;

- NepeyYeHb NPUHATBIX LOKYMEHTOB OT 3aABUTENS;

- damununs, ums, oT4ecTBo (NocneaHee NPU HaMUYNK) CNeUUannCTa, NPUHSABLLIETO Kanoby;

- cnocob6 WMHGOPMUPOBAHUA 3aABUTENA O TOTOBHOCTU pe3ynbTaTa PACCMOTPEHUS Kanoobbl,
BblbpaHHbIA 3asBUTENeM (Cmc-OnoBellleHUe, MO 3NEKTPOHHOW MouTe, Yepes ANYHbIN KabuHeT, no
TenedoHy);

- CPOK PacCMOTPEHMA Kanobbl B COOTBETCTBUM C HACTOALLMM aAMUHUCTPATUBHBIM PEFTAMEHTOM;
- cNocob 1 MecTo NoAYyYeHUA pe3ybTaTa PaCCMOTPEHUSA Kanobbl.
5.8. Mo pe3ynbTaTaM paccMOTPEHMA Kanobbl NPUHUMAETCS O4HO M3 CIEAYIOWNX PeLLeHM:

1) xanoba yaoBneTsopsAerca, B TOM ymcie B Gopme OTMEHbI MPUHATOrO PeLleHus, UCnpaBaeHus
AONYLLEHHbIX OpraHom, NPeAoCTaBAAOWMM MYHULMNANAbHYIO YCAYTY, ONe4aToK U OWNBOK B BblAaHHbIX
B pe3y/ibTaTe NpeAocTaBieHUs MyHMUMNaNAbHOW YCAYrM AOKYMEHTax, Bo3BpaTa 3aaBUTENI0 AeHEXHbIX
CpeacTs, B3MMaHME KOTOPbIX He NpeaycMOTPEeHO HOPMAaTUBHbIMW MPaBOBbIMM akTamu Poccuiickol
depepaunn, HOpMaTUBHLIMW NPaBOBbIMM akKTamu Pecnybankmu Komu, myHULMNANAbHBIMW NPaBOBbIMM
aKTamWu, a TaKxe B UHbIX dopmax;

2) B yAOBNETBOPEHUM Kanobbl OTKa3blBaeTCA.

Mpu yaoBAEeTBOPEHMM anobbl opraH, NPeaoCcTaBAAOWMIA MYHULUNANbHYIO YCAYrY, MPUHUMaET
ncyepnbiBatoLIMe Mepbl MO YCTPAHEHWNIO BbIAB/IEHHbIX HAPYLLUEHWUIA, B TOM YMC/IE MO BblAade 3aaBUTENI0
pesynbTaTa MyHMLMNAAbHOW YCAYrK, He no3gHee 5 pabounx AHEN CO AHA NPUHATMA PeLleHus, ecu
MHOe He YyCTaHOBNEHO 3aKoHoAaTenbcTBoM Poccuiickoin degepaumm.

5.9. B oTBeTE MO pe3y/sbTaTaM PAacCMOTPEHMA Kanobbl yKasblBaOTCA:

a) HaMMeHOBaHWe opraHa, NPeaoCTaBAAIOWErO MYHUUMNANAbHYIO YCAYry, PacCMOTPEBLUEro
*anoby, AOMKHOCTb, GaMUIMA, UMA, OTYECTBO (MPU HAANYMKM) €ro AO0NKHOCTHOTO /IMLA, NPUHABLLErO
peleHue no xanobe;

6) Homep, AaTta, MecTo NPUHATUA peLleHUs, BKAYasa CBEAEHMA O A0/KHOCTHOM NLE, pelleHne
unn aelictene (besaenicTane) KOToporo obxkanyercs;

B) GaMnnsA, MMS, OTYECTBO (NPU HAIMYUW) UNN HAUMEHOBAHWE 3aABUTENS;
r) OCHOBAHMSA 41A NPUHATUS PeLLeHus Mo Kanobe;
A) npuHAToe no Xanobe pelweHue;

€) B C/lyyae npu3HaHMA Kanobbl nognexkawen yaoBAETBOPEHWUIO AaeTca MHbopmauusa o
OeNCTBUAX, OCYLLECTBAAEMbIX OPraHoM, TMPeAoCTaBASAOWMM  MYHULMMANbHYIO YCAYry, B LeAsax



He3aMea/INTeNbHOrO YCTPaHEeHUA BbIABAEHHbIX HaPYLIEHUA NPU OKazaHUM MYHULMMNAAbLHOW YCAyru, a
TaKXe MPUHOCATCA W3BMHEHMA 3a [0CTaBNeHHble HeyaobcTBa M yKasbiBaeTcs MHpopmauma o
OanbHENLWMX [AeUCTBUAX, KOTOpble HeobXxoAMMO COBEpLINTb 3aABUTEN0 B LENsAX MNoJyYyeHus
MYHULMNANbHON yCAayru;

(nn. "e" B pea. MNoctaHoBNeHUs agMUHUCTPaLMK MO ropoackoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

X) B c/lydae NpusHaHKUA Kanobbl He NoanerKallen yaoBAeTBOPEHNIO AA0TCA apryMeHTUPOBaHHbIe
pasbACHEHWA O MNPWYMHAX MNPUHATOrO peleHus, a TakkKe WHPopmauua o nopagke o6KanoBaHMUSA
NPUHATOrO peLleHus.

(nn. "x" B pea. MNocTtaHoBAeHMA agMUHUCTPauuM MO ropoackoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

5.10. Otset no pe3ynbratam pPacCMOTPEHUA ¥anobbl noanucbiBaeTcA YynoJIHOMOYEHHbIM Ha
paccmoTpeHne *Kanobbl AONKHOCTHbIM IMLUOM OpraHa, npeaocCTtaBaAaowero MyHMUUMNanbHyO yCayry.

Mo *KenaHuto 3aABMUTENA OTBET MO pe3y/bTaTaM PacCMOTPEHUSA XKanobbl MOXKET BbITb NpeacTaBaeH
He nosgHee AHA, CAeAylOWero 3a AHeM NPUHATUA pelleHus, B GopmMe 3/EeKTPOHHOro AOKYMEHT],
NoAMNMCaHHOTO 3/IeKTPOHHOM NOANUCHIO YNOJHOMOYEHHOIO Ha PAacCMOTPEHME ¥Kanobbl A0/KHOCTHOTO
aua u o (MAn) YynonHOMOYEHHOrO Ha PacCMOTPeHMEe »Kanobbl opraHa, BWA KOTOPOK YCTaHOBAEH
3aKoHoAaTenbcTBOM Poccuiickoin ®epepauymm.

5.11. YNONHOMOYEHHbI Ha paccMOTpeHue Kanobbl opraH OTKAa3blBaeT B YA0BAETBOPEHWUM
anobbl B cneayowmx cayyanx:

a) Hanymne BCTynuBLUEro B 3aKOHHYIO CMly pelleHnAa cyaa no anobe o Tom ke npegmerte “ no
TEM e OCHOBAHUAM,

6) nogayva *Kanobbl NMLOM, MOTHOMOUYMA KOTOPOTO He NOATBEPKAEHbI B NOPAAKE, YCTAHOB/EHHOM
3aKoHoaaTenbcTBOM Poccuiickoit ®eaepauymu;

B) Ha/MYMe pelueHus No Xxanobe, NPUHATOrO paHee B COOTBETCTBMU C TPE6OBAHUAMM HACTOALLErO
aAAMWUHNCTPATMBHOIO PerjiaMeHTa B OTHOLLEHWUW TOTO YKe 3aABUTE/IA U N0 TOMY e NpeaMeTy »Kanobbl.

5.12. YNO/IHOMOYEHHbIV Ha pPacCMOTPEHME Kanobbl opraH BNpaBe OCTaBUTb Kanoby 6e3 oTeeTa B
cnepyroLmx caydanx:

a) HanMume B Kanobe HeLeH3YpPHbIX TM60 OCKOPOUTENbHbIX BbIParKEHUIA, YIPO3 }KMU3HK, 340POBbLIO
N UMYLL,ECTBY AO/IKHOCTHOIO /1MLA, a TaK}Ke Y/1IeHOB ero CembM;

6) OTCyTCTBME BO3MOMKHOCTM MPOYMTATb KaKyl-IMBO 4YacTb TEKCTa Kanobbl, damunaunio, ums,
OTYECTBO (MPY HaNUUMK) U (MK) NOYTOBLIV afpPec 3aABUTENSA, YKa3aHHbIe B XKanobe.

YNONHOMOYEHHbIN Ha paccMOTpeHMe Kanobbl opraH yeBesomnseT 3assButena ob ocTaBneHUu
»anobbl 6e3 oTBETa B COOTBETCTBMMU C TpeboBaHuamM PeaepanbHoro 3akoHa ot 02.05.2006 N 59-d3 "O
nopske paccmoTpeHuns obpalleHuii rpaxkaaH Poccninckoit depepaumn’.

5.13. B cnyyae ecau kanoba (Mam 3asaBneHMe O NpeKpaleHMM PacCMOTPeHMs Kanobbl) nogaHa
3aABUTENEM B OpraH, B KOMMETEHUMIO KOTOPOrO He BXOAMT MPUHATUE pPELUeHMA Mo Kanobe (Mau
3aAB/IGHNI0O O MPEKPaLLEeHUN PaACCMOTPEHUA Kanobbl), B TedeHue 3 paboumx AHEN co OHA ee
perncTpauum ynoaHOMOYEHHOE [O/KHOCTHOE /IMLO YKa3aHHOro opraHa HanpasaseT Kanoby (uaum
3aAB/IeHNe O MpeKpalleHMM PacCMOTPEHUA Kanobbl) B opraH, NPeaoCTaBAAOWMNA MYyHULMNAAbHYHO
YCAYry v YyNONHOMOYEHHbIA B COOTBETCTBUM C KOMMETEHUMEN Ha ee pacCMOTPeHUEe, U B NMUCbMEHHOM
dbopme UHPOpPMUpYET 3asBUTENA O NepeHanpaB/ieHnn Kanobbl (MAM 3asBNEeHMA O NPEeKpaLLeHUn
paccMoTpeHun Kanobbl). Mpyu 3TOM CPOK PacCMOTPEHUs Kanobbl (MAM 3asBAEHWA O MpeKpalLeHun
PaccMOTPEHUA Kanobbl) UCYNCAAETCA CO AHA PErucTpaLymm Kanobbl (MU 3asaBAEHUA 0 MpeKpaLLeHnn
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paccMOTPeHUA *Kanobbl) B opraHe, NPeaoCTaBAAOWEM MYHULMUMANbHYIO YCAYTY U YNONHOMOYEHHOM B
COOTBETCTBUM C KOMMETEHLMEN Ha ee PacCMOTPEHMeE.

5.14. OcHoBaHWA ANA NPUOCTAHOBAEHNA PACCMOTPEHUA XKanobbl He NpeayCMOTPEHbI.

5.15. B cny4yae yCTaHOB/EHMA B XO4€e WM NO pe3y/ibTaTaM PacCMOTPEHMA Kasnobbl NPU3HAKOB
COCTaBa aAMMHUCTPATUBHOIO MPABOHAPYLWEHUA UAM NPECTYNNeHNA OO/IKHOCTHOE NNLLO, HAaAeNeHHoe
NOJIHOMOYMAMM MO PACCMOTPEHUIO Kanob, He3aMea/ITeNbHO HanpaBAAeT MMeloLmneca maTepuasnsl B
OpraHbl NPOKypaTypsbl.

5.16. 3asBuTento He nosgHee AOHA, CAEAYIOLWEro 3a AHEeM MNPUHATUA PeELleHUsn, YKasaHHOro B
NnyHKTe 5.8 HacTosAwero agMWMHUCTPATUBHOINO perfameHTa, B MUCbMEHHOW Gopme M Mo KenaHuto
3aABUTEIN B NIEKTPOHHOM dopme HanpaBAaeTcs MOTUBMPOBAHHbIV OTBET O pe3y/ibTaTaxX PacCMOTPEHMUS
»Kanobol.

B cnyyae ecnm kanoba Oblna HanpaBneHa C  MCMNO/Ib30BAaHMEM CUCTEMbI  AocyaebHoro
06>Kaf0BaHWA, OTBET 3aABUTE/IO HAMPABIAETCA NOCPEACTBOM CUCTEMBI J0OCYAEOHOIO 06KanoBaHMs.

5.17. B cnyyae Hecornacua c pesysibTaTamu gocyaebHoro ob6xKasoBaHWs, a TaKKe Ha nbon
CTaAuKn PacCMOTPEHMA CMOPHbIX BOMPOCOB 3aABUTE/Ib MMeeT NpaBo 06paTUTbCA B CYA, B COOTBETCTBUM C
YCTaHOB/IEHHbIM AEACTBYIOLMM 3aKOHOAaTeIbCTBOM MOPAAKOM.

5.18. MHpopmaums o NnopsaaKe Nogayun U pacCMOTPeHMa xKanobbl pasmeLLaeTca:

- Ha MHd)OpMaLI,MOHHbIX CTeHAaX, pacnosiIoXKeHHbIX B OpraHe, npeaocrtaBaaowem MyHULUKUNA/IbHYIO
ycayry, 8 MOLL;

- Ha 0dULMaNbHBIX CaiiTax opraHa, NPeAoCTaBAALWEr0 MyHULMNANbHYIO ycayry, MOL;

- Ha NopTasiax rocy4apCTBEHHbIX U MyHULMMANbHbIX YCAYT (GYHKUNNA).
(8 pea. MoctaHoBneHus agmuHucTpaumm MO ropoackoro okpyra "CbiKTbiBKap" oT 25.12.2019 N
12/3850)

- ab3au, uckatoueH. - MoctaHoBaeHWe agMmuHUCcTpaumm MO ropoackoro okpyra "CbIKTbiBKap" oT
25.12.2019 N 12/3850.

5.19. MHpopmaLmio 0 NopsaaKe NOAAYN U PACCMOTPEHMA Kanobbl MOXKHO NOAYYUTb:

- nocpeactBOmM TenepoHHOM CBA3M MO HOMEpPY OpraHa, NpPenoCTaBAAOLLEr0 MYHULMMNANbHYIO
ycnyry, MOLL;

- nocpeacTBom GpakCMMUIBHOTO COOBLLEHNS;

- NpY ANYHOM 0b6paLlleHnn B OpraH, NPegoCTaBAAOWMI MyHUUMNANbHYIO ycayry, M®L, B Tom
ynce No 3NEeKTPOHHOM NoYTe;

- Npy NICbMeHHOM 06palleHMM B OpraH, NPeAoCTaBAAWMIA MyHMLMNAaAbHYO ycayry, MOLL;

- nyTem Ny6nM4HOro MHGOPMMPOBAHMS.

Mpunoxkenne N 1
K aAMUHUCTPAaTUBHOMY pernameHTy
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UHPOPMALUNA
O CNPABOYHbIX TEIEGOHAX, AAPECAX 3/IEKTPOHHOW NMOYTbI, AAPECAX
MECTOHAXOXAEHWUA, PEXXMME PABOTbI U MPUEMA 3AABUTENEN
AOMWHUCTPALIUUN, OTAENA NO OPTAHU3ALIUU NPEOOCTABJ/IEHUA
MYHULUUNAbHbIX YCAYT MBY "rMKL"

UckntoyeHa. - [locTtaHoBneHue agmuHuctpaumm MO ropoackoro okpyra "CbiKTbiBKap" ot
13.05.2019 N 5/1300.

MpunorkeHue N 2
K aAMMUHNCTPATUBHOMY PErNameHTy

CNM1COK M3MEHSIOLLMX AOKYMEHTOB
(8 pea. MoctaHoBNEHMA aaMmUHUCTPaUUK MO ropoackoro okpyra "CbiKTbIBKap"
o1 18.02.2021 N 2/381)

®OPMA 3AABNEHUA (3ANPOCA)
O NPEAOCTABJIEHUM MYHULIMNANIBHOM YCNYTU
(PEKOMEHAYEMAS)

ANA GU3NYECKUX NNy
(MHAMBMAYaNbHbIX NpeanpUHUMaTeneit)

N 3anpoca <1>

OpraH, obpabaTbiBatowuii 3aNpoc Ha
npegocTaBaeHue yCayrm

[JaHHble 3a8BuTENA (GU3MYECKOrO NMNLA, MHAUBUAYANLHOO NpeanpuHumaTens) <1>

damunus

Nma

OTyecTBO

[aTa poxaeHua

MonHoe HavmeHoBaHWe
WMHANBUAYANbHOMO
npegnpuvHumartens <2>

OrPHUMN <3>

[OKYMEHT, y40CTOBEPAIOLLMIA IMYHOCTb 3aABUTENA

Bupg,

Cepua Homep
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BbigaH [ata Bblaaumn ‘ ‘

Aapec peructpaumm 3aasutena/Opuanyeckmnin agpec (agpec peructpauumn) MHANBUAYaAbHOTO
npegnpuHnmarena <4>

NHaexc PermoH

PaiioH HaceneHHbIN NyHKT

Ynnua

Jom Kopnyc KeapTupa

A,u,pec MeCTa XKXUTenbCTBa 3aF|BVITeﬂF|/r|OLiTOBbIﬁ agpec HAMBUAYaNbHOIO NpeanpuHnmaTena <5>

MHaekc PernoH

PaioH HaceneHHbIN NYyHKT

Ynuua

Jdom Kopnyc KeapTtupa

KOHTaKTHble AaHHble

3AAB/IEHUE <6>

Mpowy NPUHATL AOKYMEHTbI A8 BHECEHUA N3MEHEeHUN B ceepeHua EgmnHoro rocypapcTteBeHHOro
peecTpa HeBUXKMMOCTU O 3€MEJ/IbHOM y4aCTKe:

KaZacTpoBblit Homep

aapec nan mectononoxeHue:

B CBA3W C (HY)XXHOE NOAYEPKHYTb):
YTOYHEHWEM MECTOMO/ONKEHNA FPaHULbl U (MAK) NAOLAAN 3EMENBHOrO YYaCTKa;

O6paBOBaHMEM 4aCTuU 3eMe/IbHOTo y4acCTKa.

MpeacTaBneHbl caeaylolme AOKYMEHTbI

MecTo nonyyeHuA



pesysbTaTa
npegocTaBAEHMUA YCayTU

Cnocob nosy4yeHuns
pe3ynbTaTta
JaHHble npeacTtaBuTensa (ynoaHOMOYEHHOro AnLa)
damunus
Uma
OTuecTBO

[aTa poxaeHua

[LOKYMEHT, y40CTOBEPAIOLLMIA IMYHOCTb NpeacTaBuTensa (YNoAHOMOYEHHOrO MLa)

Bug,
Cepwua Homep
BbigaH [aTta Bblgauun
Appec peructpaunv npeacrasutens (Yynon1HOMOYEHHOro nua)
MHAaekc PervnoH
PalioH HaceneHHbI NyHKT
Ynuua
Jdom Kopnyc Keaptupa
ALpec mMecTa XuUTenbcTsa npeacTaBuTena (YyNnoNHOMOYEHHOMO AnLa)
MHaekc PernoH
PaioH HaceneHHbIN NYHKT
Ynuua
Jdom Kopnyc KeapTupa
KoHTaKTHble AaHHble
NaTa MNoanucs/®UNO




<1> ,ﬂ,aHHblﬁ 610K 1 BCe nocneaywoume 0T06pa)+(aI-OTC‘r'I npu HeO6XO,CI,MMOCTM, B COOTBETCTBUU C
AAMUHUCTPATUBHbLIM PeriameHTOM Ha OKa3aHue ycnyrum

<2> MNone otobparkaeTtca, ecnm Tmn 3aasutens "MHaMBUAYyanbHbIA npeanpuHumaTens"

<3> MNone oTobparkaetca, ecnm TMn 3aasuTena "UHaMBNAYANbHbIN NpeanpUHMMaTeNb"

<4> 3aronoBOK 3aBMCUT OT TUNA 3aABUTENA

<5> 3aronoBokK 3aBMCUT OT TUNA 3aABUTENA

<6> HanosHeHWe 610Ka 1 cocTaB Nnosei 3aBUCAT OT ycnyrum

N 3anpoca <7>

ONA OPUANYECKUX NNL,

OpraH obpabaTbiBatoL M1 3aNpoc Ha

npenocrasaeHne ycnyru

[aHHble 3a8BUTENSA (FOPUAMYECKOTO ML) <8>

MonHoe HaMMeHOBaHWE HPUANYECKOTO MLA
(B cooTBeTrcTBMM  C  yupeauTesbHbIMU
OOKYMeHTamu)

OpraHu3auMoHHO-NpaBoBas dopma
IOPUANYECKOro nLa

damunma, uma, oOT4eCTBO pyrkoBoauUTeENA
ropnan4eckoro anua

OrpH
tOpuamnueckuii agpec
MHaekc PervioH
PaioH HaceneHHbIN NYHKT
Ynuua
Jdom Kopnyc KeapTupa
MouToBbIN agpec
NHAaeKc PernoH
PalioH HaceneHHbI NyHKT
Ynuua
Jom Kopnyc Keaptupa




KOHTaKTHble AaHHble

3AAB/TEHUE <9>

Mpowy NPUHATL AOKYMEHTbI A1 BHECEHMA U3MEHEHUI B cBeAeHMA EAMHOro rocyaapcrBeHHOro
peecTpa HeABMMKMMOCTU O 3eMENIbHOM Y4YaCTKE:

Ka[acTpoBbI HOMepP

agpec Uanm mectonosioxeHume:

B CBA3U C (HY»KHOE NOAYEPKHYTb):
YTOYHEHUEM MECTOMOJIOKEHMA rPaHULbI U (MK) NAOWAAN 3eMe/IbHOTO YYacTKa;

06pa3OBaHVIeM 4acCTu 3eMe/IbHOro y4yacTtKa.

MpeacraBneHbl cieaylolme JOKYMEHTbI

MecTo noay4YyeHus
pesynbTaTa
npegocTaBAEHMA YCAYTU

Cnocob nosay4yeHus
pesysbTaTa

[aHHble npeacTaBuTens (YNnoNIHOMOYEHHOTO 1ua)

damunus

Nma

OTyecTBO

[aTa poxaeHua

[ OKYMEHT, yA0CTOBEPAIOLWMNI IMYHOCTb NpeacTaBuTens (YnosHOMOYEHHOro nua)

Bupg,

Cepua Homep

BbigaH [ata Bblgaum




Aapec perucTpauum npeacrasutens (ynoAHOMOYEHHOro anua)

MHaekc PervnoH

PalioH HaceneHHbIl NyHKT

Ynnua

Jom Kopnyc Keaptupa

AZlpec MecTa }KuUTenbCTBa npeacTasmuTena (YynoaHOMoYeHHOro anua)

MHaekc PervnoH

PaiioH HaceneHHbI NyHKT

Ynuua

Jom Kopnyc Keaptupa

KOHTaKTHble AaHHble

[ata MNoanuce/®UNO

<7> Homep dopmupyetca npu peructpauym B permoHanbHOM KOMMNAEKCHON MHGOPMaLMOHHOMN
cucteme "lMocycnyrm - Pecnybavka Komn"

<8> [laHHbIl 610K M BCe nocneaylowme otobpaxkatoTca Npyu HeobXo04MMOCTHU, B COOTBETCTBUM C
aAMWUHUCTPATMBHbIM PErTaMEHTOM Ha OKasaHue ycayru

<9> HanonHeHune 610Ka M COCTaB NONEN 3aBUCAT OT YCAYTU.

MpunorxkeHune N 3
K aAMUHUCTPATUBHOMY PETrNaMEHTY

B/1IOK-CXEMA
NPEAOCTABNEHUA MYHULMNANILHOW YCNIYTU

UckntoyeHa. - [NoctaHoBneHue agmuHuctpaumm MO ropogckoro okpyra "CbIKTbiBKap" oT
13.05.2019 N 5/1300.
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MpunoxkeHue N 4
K aAMWUHUCTPATUBHOMY pernameHTy

T'mare apvmHucTrpauuu MO I'O "CeKTEBKApP"

(o718 OPUIOMYECKUX JIUL —
HaMMeHOBaHMe opraHu3aluu,
OPUIOINYECKUM alpec,

KOHTAKTHEE TeJiebOHE)

(nma ¢usmueckux juuy - ©.1.0.,
[IACIIOPTHEE IaHHBEIE, alpec I10 IIPOIMCKe)

Kamnoba

(3moxeHMe O CyTu obpalleHUsd)

(maTa) ®.M.0., IOOJIXHOCTBL NOIONKCL, IeyvaThb




